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1. OBIIASI XAPAKTEPUCTUKA PABOYEM ITPOT'PAMMBI
MNPO®ECCHUOHAJIBHOT'O MOJAYJIA
«IIM.03 Oprann3auMoHHO-TEXHUYECKOe o0ecrevyeHne padoTbl Cy10B»

1.1. Heap u ni1aHupyeMble pe3yJbTAThl 0CBOeHHs MPodeccHoOHATbHOr0 MOAYJIA

B pesynbrate u3yueHus npodeccuoHanbHOro MoayJsIsl 00ydarouuiicss TOKEH OCBOUTh OCHOBHOM
BUJ eaTenbHOCTH «OpraHn3alMOHHO-TEXHIUECKOe 00ecriedeHrne padoThl CyIOB» U COOTBETCTBYIOIINE
eMy ob1ue 1 npodeccuoHaNbHbIE KOMITETCHITUH:

1.1.1. Tlepedenp 00X KOMIIETEHITHIA

Kon HaumMenoBanue o0Imx KOMIETEHIINI

OK 01 BriOupats criocoOsI pemieHus 3a1a4 mpo(hecCHoHaNbHOMN ASITEIPHOCTA IPUMEHUTEIBHO K
pa3IMYHBIM KOHTEKCTaM

OK 02 Hcrnonb30BaTh COBpEMEHHBIC CPEICTBA MTOMCKA, aHATIN3a M HHTEPIPETAluU HHPOpMAIIHH, U
nH(GOpMalMOHHBIE TEXHOJIOTUH I BHIIOJTHEHMS 33124 IPpOo(heCCUOHATBHON AesITeIbHOCTH

OK 03 [TnanupoBaTh U peann30BbIBaTh COOCTBEHHOE MPO(ECCHOHATFHOE U IMYHOCTHOE PAa3BUTHE,

NpCANPpUHHUMATCIIbCKYIO NCATCIIBHOCTL B HpO(l)CCCHOHaHBHOﬁ C(bepe, HCIIOJBb30BAaTh 3HAHUA
110 HpaBOBOfI )4} q)HHaHCOBOﬁ 'paMOTHOCTH B PA3JIMYHBIX JKU3HCHHBIX CUTYAlUAX

OK 04 O} dexTuBHO B3aUMOICHCTBOBATh U PAOOTATh B KOJUIEKTHBE U KOMAaH/IC

OK 05 OcCy1IecTBIATh YCTHYIO U TUCBbMEHHYIO KOMMYHHUKAIIMIO HA TOCYJaPCTBEHHOM SI3bIKE
Poccuiickoit @enepannu ¢ y4eTOM 0COOEHHOCTEN COLMAIBHOrO U KYJIbTYPHOI'O KOHTEKCTA

OK 06 [IposBAATH rpak1aHCKO-NATPUOTUUECKYIO ITO3UIHIO, IEMOHCTPUPOBATh OCO3ZHAHHOE

MOBEJICHHE HAa OCHOBE TPAJUIIMOHHBIX OOIIEUEIIOBEUECKUX LIEHHOCTEH, B TOM YHUCIIE C
Y4E€TOM FapMOHM3aLUHA MEKHAIMOHAIBHBIX U MEXPEJIINTUO3HBIX OTHOLIECHHUH, TPUMEHSATH
CTaHJAPThI aHTUKOPPYNIIMOHHOTO NTOBEAEHUS

OK 09 [Tonp30BaTbes mpodeccuoHaNbHON JOKyMEHTAIMEN Ha rOCyJapCTBEHHOM M HHOCTPaHHOM
A3BIKAX

1.1.2. Tlepevens npodeccuoHATBHBIX KOMITETCHITHI

Kon HanmeHoBaHMe BH/IOB 1eATEJIbHOCTH U PO eCCHOHATBHBIX KOMIIETEHIM I

B/ 3 OpranuzalinoOHHO-TEXHUYECKOe o0ecrieueHue paboThl CyJ10B

[IK 3.1 Ocy1iecTBIATh BeJleHUE CyAe0HOT0 IEeIOMPOU3BOACTBA

IK 3.2 OcymecTBIATh IEUCTBUS IO IJIAHUPOBAHUIO U peaTu3aliii MEPOIPUITHH 110 00ECTICYSHUIO
paboThI apXuBa cyaa

IK 3.3 CocTaBisTh IPOEKTHI MIPOLIECCYANIBHBIX U CITY>KEOHBIX JOKYMEHTOB Cy/ia

[IK 3.4 OcymiecTBIsATh paboTy ¢ OOpaIIeHUSIMU TPaXKAaH U OpraHU3aIuil

I1IK 3.5 Ocy1iecTBisATh paboTy MO PErUCTPALUH, YUETY U TEXHUUIECKOMY O(POPMIICHHUIO
UCTIOJTHUTENIbHBIX JIOKYMEHTOB T10 CYICOHBIM JIeIaM

1.1.3. B pe3ynbTaTe 0cBOCHHUs MPO(PECCHOHATBHOTO MOTYJISl 00YYaIOIIUICS JOJKEH:

Biagers HaBbIKAMH BeJIeHUS paOOTHI C OOpAIICHUSIMH TPaX/1aH, MOCTYIAIONIUMU B CyI B
(MMeTh MTPAKTHIECKHIMA AJICKTPOHHOM BHJI€ U Ha OyMa>KHOM HOCHUTEJIE;
OTIBIT) BEJICHUS NpUeMa KOPPECTIOHICHIIMH U JIEJI B COOTBETCTBUH C

MHCTPYKIHUSAMU 110 CYyACOHOMY JICIOTPOU3BOICTBY;

OCYIIECTBIICHUSI MEPONPUATHH 1O MOATOTOBKE CYACOHBIX €T K
pa30upaTeabCTBY; MOATOTOBKH, BBIIAYU M HAIIPABJICHUS KON CYICOHBIX
aKTOB M JOKyMEHTOB U3 Cy/1eOHBIX JIET;

MOJITOTOBKHU CY/I€0HBIX aKTOB K ONyOJIMKOBaHHIO Ha CaliTe Cy/a;
OCYIIECTBIIEHUS pabOTHI C CyA€OHBIMHU JIeNIaMU, HapsAaMH U IOKyMEHTaMH
apXuBHOTO (POHJIA CY/a;

COCTaBJICHUS CITYKEOHBIX JOKYMEHTOB CY/Ia;

BeJIeHUS paObOThI C 0OpaIIeHUSIMH TPaX/1aH, MOCTYMAIOIIUMU B CyI B
3JIEKTPOHHOM BHJI€ M Ha OyMa)KHOM HOCHUTEIIE;

oOparieHus Cy1eOHbIX aKTOB K MCIIOJTHEHUIO
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YmeTb pacro3HaBaTh 33/1a4y W/WIH MpodiieMy B MPoheCCHOHATEHOM H/WIITH COIMAIHbHOM
KOHTEKCTe, aHaJIM3UPOBATh U BBIACITH €€ COCTaBHbIE YaCTH,
OTIPEAETIATH JTAIbBI PEIISHNS 3a]a9l, COCTABIIATH IUIAH ICHCTBUS, pEaln30BBIBATH
COCTaBJICHHBIN IIJIaH, OTIPEAEIATh HE0OX0AUMBIE PECYPCHI;
BBISBIIATH U 3(PPEeKTUBHO UCKATh WH(OPMAIINIO, HEOOXOAUMYIO JUISI PEIICHHS 3a1a4H
W/WIH TIPOOIIEMBI;
BJIaJIeTh aKTYaJIbHBIMH METOAaMU paboThl B MPOpEeCcCHOHATTLHON U CMEXHBIX cdepax;
OLCHUBATD PE3YJIbTAT U NOCICACTBUA CBOUX IICI\/’ICTBI/H‘/'I (CaMOCTOSITeJ'II)HO WJIn C
TTOMOIIIBIO HACTaBHUKA).
OTIPEAETATh 3a/1a4H JUTSI TTOVCcKa HH(OPMAIIUH, TIIAHUPOBATh MPOIECcC TONCKa,
BBIOMpAaTh HEOOXOIUMBIE HCTOYHUKU HH(POPMALIUH;
BBLICTISITh HanOoJIee 3HAYNMOE B TepedHe HHPOPMAaIIUH, CTPYKTYPHPOBATh
nojy4aemMmyro uHdopmanmo, oGopMIATs pe3yIbTaThl IOUCKA;
OIICHWBATH MPAKTUIECKYIO 3HAYNMOCTH PE3yIbTATOB MTOUCKA,
NPUMEHSATh CPENCTBA HHPOPMAIIMOHHBIX TEXHOIOTHUH JIs PELICHUSI
npodecCHOHAIBHBIX 3a7ad;
UCTIONIb30BaTh COBPEMEHHOE MIPOrpaMMHOe oOecriedyeHre B MpoeCCHOHANBHON
JIeSITeNTFHOCTH,
WCTIOJIh30BATh Pa3IndIHbIe (P POBBIEC CPEACTBA I PeleHHs MPo(ecCHOHATHHBIX
3aad.
OTpeNeIsiTh aKTyalbHOCTh HOPMAaTHBHO-IIPABOBOM JOKYMEHTALIH B
po(heCCUOHANBHOM eSITeIbHOCTH;
MPUMEHSTh COBPEMEHHYI0 HAYYHYIO PO ECCHOHATLHYIO TEPMHHOJIOTHIO;
OIIPEACIATh U BBICTpanMBaTh TPACKTOPUUN HpO(beCCI/IOHaJ'IBHOI‘O Pa3sBUTUA U
camM000pa3zoBaHuUs;
BBISIBJISITH JOCTOMHCTBA U HEJJOCTATKM KOMMEPUYECKOUN UIEH;
OTIpEAETATh MHBECTUIIMOHHYIO ITPHUBIIEKATEIFHOCTh KOMMEPUYECKUX HIEH B paMKax
HpO(l)eCCI/IOHaHBHOi/’I JACATCIbHOCTH, BBIABIATH HCTOUYHUKH q)HHaHCI/IpOBaHI/ISI;
MIPE3EHTOBATh UJEH OTKPHITHS COOCTBEHHOTO JieNla B MPO(EeCCHOHATHLHON
JCATCIIbBHOCTH,
OTIpEAETSATh NCTOYHUKH JTOCTOBEPHOHN MPABOBOW MH(POPMAIIHH;
COCTAaBJIATH pa3JIMIHLIC IIPABOBLIC I[OKyMCHTLI;
HaXOAWTh UHTEPECHBIE MPOEKTHBIE UICH, TPAMOTHO UX (POPMYIHPOBATH U
JOKYMEHTHUPOBATH,
OLICHUBATH JKU3HECTIOCOOHOCTh MMPOEKTHOM HIEH, COCTABIISATH TIaH MIPOCKTA.
OpraHM30BBIBaTh pabOTy KOJJIEKTHUBA M KOMAaHIbI;
B3aUMO/ICHCTBOBATH C KOJUIETaMHU, PYKOBOJICTBOM, KIIMEHTaMH B X0/Ie IPo(eccHoHaTbHOM
JIeSITEITFHOCTH.
IPaMOTHO HM3JIaraTh CBOM MBICTH B O(OPMIIATH JOKYMEHTHI 110 PO eCcCHOHATHHON
TEMATHUKE HA TOCYJapCTBEHHOM SA3BIKE,
MIPOSIBIISITH TOJIEPAHTHOCTH B Pa00UeM KOJUIEKTHBE.
MIPOSIBIISTH TPAYKAAHCKO-TIATPHOTHYECKYIO TTO3UIIHIO;
JIEMOHCTPHPOBATh OCO3HAHHOE TIOBE/ICHUE;
OTIMCHIBATh 3HAYUMOCTh CBOEH CIEHATbHOCTH;
MPUMEHSATh CTAHAAPTHI AHTHKOPPYIIIHOHHOTO TTOBEICHMUS .
IIOHUMAThb O6HIHI>1 CMBICJT UYETKO NPOU3HECCHHBIX BBICKAQ3bIBaHUI HA U3BECTHBIE TEMBI
(mpodeccrnoHabHEIE M OBITOBBIC), IOHUMATh TEKCTHI Ha 0a30BbIe MPOheCCHOHATLHEIE
TEMBI,
y9acTBOBaTh B TMANIOTaX HA 3HAKOMBIE 00IIHeE U MPO(ecCHOHANBHBIE TEMBI,
CTPOMTH MPOCTHIE BBHICKAa3bIBAaHUs O ce0e U 0 CBOEH Mpo(decCHOHATIBHON AEATENLHOCTH;
KpaTKO 000CHOBBIBATh M OOBSICHIATH CBOU JCHCTBUS (TEKYIINE U TUIAHUPYEMBIC);
MUCATh MPOCTHIE CBA3HBIE COOOIIEHNS HAa 3HAKOMBIE WITH HHTEPECYIOITHE
poheccHoHaNbHBIE TEMBI.

3HaTh aKTyalbHBIN PO ECCHOHANBHBIA U COIUATEHBIN KOHTEKCT, B KOTOPOM IPUXOIUTCS

paboTaTh U KUTb;

CTPYKTypa IIaHa [T PelieHHs 3a/1a4, alTOPUTMBI BBITIOJTHEHUS paboT B
npo¢ecCHOHANIEHON M CMEKHBIX 001acTsIX;

OCHOBHBIE UCTOYHUKH WH(GOPMAIIUH U PECYPCHI JUTSI PEIISHU 3a/1a4 W/ WK IIPOoOJIeM B
npodecCHOHAIFHOM H/WJIM COMAIIbHOM KOHTEKCTE,
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MeTOabI PabOTHI B TpoecCHOHANBHON U CMEXHBIX cdepax;

HOPSIIOK OLICHKU Pe3yJIbTaTOB PELIeHHUS 3a/1a4 PO ECCHOHABHOMN NEsITEIbHOCTH.
HOMEHKJIATypa UH()OPMAIIMOHHBIX HCTOYHUKOB, MPUMEHIEMBIX B TPO(ECCHOHATBHON
JeSITEeIbHOCTH,

MpPUEMBI CTPYKTYPHPOBaHUS HHPOpMaIHH;

dhopmar odopmiteHHsT Pe3yIHTATOB TTOWCKA HH(POPMAITHH;

COBPEMEHHBIE CPEACTBA M yCTPOHCTBAa MH)OPMATU3ALUH, TOPSIIOK UX IPUMEHEHHS U
porpaMMHoe obecriedyeHre B Mpo(hecCHOHANBHON AESTEILHOCTH, B TOM YHUCTIE
U(PPOBBIC CPEICTRA.

COZIepKaHUE AKTYAJIbHOM HOPMAaTUBHO-IIPABOBOM JOKYMEHTALUY;

COBpEeMEHHas Hay4Has ¥ IpoQeccHoHaIbHas TEPMUHOJIOTHS,

BO3MOYKHBIE TPAEKTOPHHU MPO(ECCHOHATBHOTO Pa3BUTHS U CAMOOOPA30BaHUS;
OCHOBBI NIPEeIIPUHUMATEIbCKOHN JIESTEIbHOCTH, IPAaBOBOK U (PUHAHCOBOM
IPaMOTHOCTH,;

npaBwia pa3pabOTKU NPE3CHTALNH,;

OCHOBHBIE 3Talbl pa3pabOTKU U pealn3alliy MPOeKTa.

TICHXO0JIOTMYECKUE OCHOBBI JICATENLHOCTH KOJIJICKTHBA,

IICUXO0JIOTMYECKHE OCOOCHHOCTH JTMYHOCTH.

npaBuia 0hOpMIIEHHS JOKYMEHTOB;

[paBWIa IIOCTPOEHUS YCTHBIX COOOIIECHUIH;

0COOEHHOCTH COLIMANBHOTO U KYJIBTYPHOI'O KOHTEKCTA.

CYLIHOCTb TPa’KAaHCKO-NAaTPHOTHYECKOM MO3HULINHY;

TPaJULIMOHHBIX OOLIEYEI0BEYECKUX LIEHHOCTEH, B TOM YHUCIIE ¢ Y4ETOM FapMOHH3aLUI
MEKHAIMOHATIBHBIX U MEKPEIUTHO3HBIX OTHOILICHUH,

3HAYUMOCTh IIPO(ECCHOHANBHON eATEIBHOCTH 110 CIIELHAIbHOCTH;

CTaHAAPTHI AaHTUKOPPYIILIMOHHOTO ITOBEJCHUS U MOCIEACTBUS €r0 HapyLIECHUS.
NpaBuiia IOCTPOEHHS POCTHIX U CIOKHBIX HPEeAToKeHUH Ha MpodeccHoHaIbHbIE
TEMBI;

OCHOBHBIE 00IIEYTTOTPEOUTENbHBIC Tarojbl (ObITOBAs H NPOQecCHOHaIbHAS JIEKCHKA);
JIEKCHYECKUH MUHUMYM, OTHOCSIIIHHCS K ONIMCAHUIO MIPEJMETOB, CPEJICTB H IPOIIECCOB
npodecCHOHANBHOHN IeSTEIbHOCTH;

0COOEHHOCTH MPOU3HOILICHHUS MPaBUIIa YTEHHUS TEKCTOB NPodeccCHoHaATEHON
HaINpaBJICHHOCTH.

1.2. Kosin4ecTBO YacoB, OTBOJAMMOE HA 0CBOEHHE MPO(ecCHOHATLHOT0 MOILYJIs

Bcero gacos — 506,

B TOM umciie B popme npaktudeckoit moarorosku — 200.

N3 Hux Ha ocBoenne MJIK — 390,
B TOM UYHCJIE CAMOCTOsITeNIbHAs padoTa — 156,

NpPaKTUKHU, B TOM 4yHcie yueOHoi — 36,
MIPOU3BOJICTBEHHOM — 72.

[TpomexyTouHast aTTecTanus (3K3aMeH 0 MOyJIi0) — 6.
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2. CTPYKTYPA U COAEP KAHUE ITPO®PECCUOHAJIBHOT'O MOAYJIA
2.1. CTpykTypa npoecCHOHAIBHOT0 MOTYJIA

O06BeM mpodeccnoHaTHPHOTO MOIYJIS, aK. Jac.

. M
2 g s O6yuenne mo MJIK o
&g = Bce- B tom uuncne
Kompl komneTeHmn HanMenoBanus pasnenos S 28 To =
Beero,| m £ & g £
HpO(i)CCCI/IOHaHBHOFO MonyJida . B rEt = E{
qac. : 2 3 IpaxTnueckux | KypcoBeix SIS
8 E o Camocrositens-| & 5| Yuebnas | IIpousBoacTseHHas
m B 3aHATHI (IpOeKTOB) Hoit pabots | £ 2
2 g
[®}
o
=
1 2 3 4 5 6 7 8 9 10 1
IIK 3.1, TIK 3.2, TIK 3.3, [IK 3.4,
K 35, OK 0L, OK 02, 0K 03, | W/K.03.01 Cynedroe 132 | 38 | 132 70 . 30 2
OK 04, OK 05, OK 06, OK 09 {AC/IOTIPOM3BOACTBO
IIK 3.1, TIK 3.4, TIK 3.5, OK 01,
OK 02, OK 03, OK 04, OK 05,  [V/IK.03.02 Obecneucue 92 | 30 | @ 40 . 36 6
OK 06, OK 09 [PACCMOTPEHUS CyIEOHBIX eI
IIK 3.1, [IK 3.2, IIK 3.3, [IK 3.4, MJIK.03.03 OcHOBEI
IIK'3.5, OK 01, OK 02, OK 03, |opranusanioHHO-TEXHHUECKOTO
OK 04, OK 05, OK 06, OK 09 o0ecreueHust JesITeTbHOCTH %0 16 %0 18 i 44 6
Cy/oB
IIK 3.1, [IK 3.2, TIK 3.3, [IK 3.4,
OK 01, OK 02, OK 03, OK 04, MJIK.03.04 ApxuBHoe neno B cyne | (6 8 76 12 - 46 6
OK 05, OK 06, OK 09
IIK 3.1, [IK 3.2, T1K 3.3, [IK 3.4,
K 3.5, 0K 01, OK 02, 0K 03,  [VIL.03.01 YueOHas mpakTuka 36 36 36
OK 04, OK 05, OK 06, OK 09
IIK 3.1, TIK 3.2, TIK 3.3, 1K 3.4,
1K 3.5, OK 01, 0K 02, 0K 03, | 1111-03.01 Tlpoussozcraennas 72 72 72
OK 04, OK 05, OK 06, OK 09 TpaKThKa
IIK 3.1, TIK 3.2, TIK 3.3, 1K 3.4,
1K 3.5. OK 01, OK 02, OK 03, IIM.03.01(K) Dx3ameH o 8
OK 04, OK 05, OK 06, OK 09 MOZYIIro
Bcezo 506 | 200 | 390| 140 156 | 20| 36 72




2.2. TemaTuveckuii JIaH U coaepxkaHue npodeccunoHanabHoro moayJas (IM)

HaumenoBanue Tem
Nnpo¢ecCHOHATBHOTO
moayas (IIM)

Conep:xaHue y4eOHOIo MaTepuaJia, NPaAKTHYECKHeE 3aHATHS, CAMOCTOSITeIbHASI pa0oTa 00y4arouxcs

0O0neM, akaj. 4. / B TOM
4qucJe B popme
NMPaKTHYECKOH
MOArOTOBKH, aKaJ. 4.

1

3

MJK.03.01 CyaeoHoe 1e10pOU3BOIACTBO

132/38

Tema 1.1. CyneoHoe
JeJIONPOU3BO/ICTBO:
00IIME MOJIOKEHUS

Conep:xanue

1. IoHsATHE U BUIBI CYIEOHOTO JIEIIOTPOU3BOJICTBA

2. 3aauM ¥ IPUHIUIIBI CYA€0HOr0 AEIOIPOU3BOACTRA
3. CyObeKkThI CyAeOHOTO AEIONPOU3BOICTBA

4. TlpaBoBoe peryIupoBaHue JeONPOU3BOJICTBA B CYJIe
5. Craauu cy1e0HOTO JEeTONPOU3BOICTBA

6. Uctopust pa3BuTHs CyZ1e0HOTO AEIONPOU3BOICTBA

6/1

B ToMm uuncae MNPAKTHYCCKUX 3aHATHH

4/1

[pakTuueckoe 3anaTHe 1. AHAIN3 HHCTPYKUMHA IO Cy1eOHOMY JeTONPOU3BOACTBY CYI0B PA3IMYHBIX CyIEeOHBIX
3BEHBEB

[pakTrueckoe 3austue 2. [Iog00p MPaBOBBIX aKTOB, PETYIUPYIONIMX CyAeOHOE aenonpou3BoacTBo: PK3 u @3,
pacriopsbkeHus u ykassl [Ipesunenra P®, mocranosienus [IpaButenscrBa PD, a Takke MUHHCTEPCTB U BEIOMCTB,
BEJIOMCTBEHHbIC HOPMATHUBHBIC AKThI B 00JIACTH:

- OCYIICCTBICHHS PA0OTHI C 3asBJIICHUSMHU, Kajio0aMu, 0OpalleHHSIMU TPaXKJaH U OpraHu3aIluii;

- BeJICHUS ITpHEMa B CY/IE;

- OCYIICCTBIICHHS BEJCHUS CYJcOHOM CTATUCTUKU Ha OYMa)KHBIX HOCHTEIISIX U B JIEKTPOHHOM BUJIC;

- OCYIICCTBJICHHS NIPUEMa, PETUCTPAIIUH, yUeTa U XPAaHCHUs CYyACOHBIX JeJI, TOKYMEHTOB U BEIECTBEHHBIX
JIOKa3aTeNbCTB;

- OCYIIECTBIICHUSI 0QOPMIICHHS JIeTl, HA3HAYCHHBIX K CYZIe0HOMY Pa30HpaTeNbCTRY;

- OCYIICCTBIICHHS U3BEIICHNUS JIUI], yYaCTBYIOIIUX B CYI€OHOM pa3OoUpaTebCTBE;

- OCYIICCTBJICHHS PETUCTPAIMH, YISTa U TEXHUYECKOT0 OOPMIICHHS UCTIOJHUTEIBHBIX JOKYMEHTOB IO CYICOHBIM
JienaM

2/1

Tema 1.2. [TousiTue u
BH/IbI IOKYMEHTOB,
TpeOOBaHMs, K HUM
npexbABIsiEMBIE.

JoxymeHTO0000pPOT
(3/1eKTPOHHBII

Conep:xanue

1. Undopmanusi: MOHATHE, BUIbI, HOCUTEIN

2. llonarue nokymeHnra

3. Bunsl 10KyMeHTOB

4. JIOKyMEHT B 3JIEKTPOHHOM BHJIC: SIIEKTPOHHBIH JOKYMEHT U 3JIEKTPOHHBIN 00pa3 TOKyMEHTa
5. TpeboBaHnwus, MpeabsIBIIEMbIC K 0()OPMIICHUIO JIOKyMEHTOB CyJia

6. lokyMEeHTOOOOPOT 1 AJIEKTPOHHBIN TOKYMEHTOO00POT B Cy/Jie: OHATHE, 3aa4l U (QYHKIHH

6/3




JIOKYMEHT0000pPOT) 7. NaopManimoHHO-KOMMYHUKAIIMOHHBIC CHCTEMEBI B CYI€OHOM ACATEITHHOCTH
8. Cucrema 'AC «IlpaBocyuex»: NOHATHE, 32/1a4H, OCHOBHBIE TIOJICHCTEMBI
B ToM uncie MpaKkTHYEeCKUX 3aHATHH 4/3
[Npakruueckoe 3ansTre 3. CocTaBieHUE JOKYMEHTOB Cy1a Ha OyMa)KHOM HOCHTEJE: 3aIPOCHI, COMPOBOUTENHHBIC o2
MHAChbMa U TIp.
[MpakTrueckoe 3ausaTHE 4. I3rOoTOBICHHUE 3IEKTPOHHBIX JOKYMEHTOB U IIEPEBOJ] JOKYMEHTOB B AJIEKTPOHHBIN BUJI. o1
BejieHue 1OKyMeHT0000pOTa B CyJie TIOCPEICTBOM 3aIOJIHEHHUs] YCTAHOBICHHBIX (OPM
Tema 1.3. O0uue Conep:xanue
BOIPOCHI 1. PykoBOoACTBO eSTEIBHOCTHIO annapara cyaa 1o ¢y 1eOHOMY AeIOTIPOU3BOACTBY
opraHu3zanum padorsl | 2. OCHOBHbBIC HANIPABIICHUS IEATEIHHOCTU CTPYKTYPHBIX MOApa3/IeieHHH ammapara cyJJ0B 10 cy1e0HOMY
cy/aa mo cyaeoHomy JIENIOTIPOU3BOJICTBY 10/4
JeJIONPOU3BOACTBY 3. Beyienre HOMEHKIIATYPBI JIEN cy/Ia
4. CiyxeOHble 00s13aHHOCTH PaOOTHUKOB ammnapara cyJia o cyae0HOMY JIeJIONPOU3BOICTBY: IIPaBOBOE
pETyIHpOBaHME, TOCIEICTBUS HAPYIIEHUS
B ToM unciie IpaKTHYECKUX 3aHATHH 6/4
[IpakTrueckoe 3ausaTHe 5. CocTaBIeHNE TOKAIBHBIX aKTOB Cy/a: JOLKHOCTHBIX PETJIaMEHTOB CIeIHAaJIICTa Cy/a,
ceKpeTaps cyAeOHOTr0 3aceaHus U T.I1.; HA OCHOBAHHY TUTIOBOH (hOPMBI COCTABJICHUE TIPABUJI BHYTPEHHETO 22
pacropsiika cya, ap.
[IpakTrdeckoe 3ansTre 6. Ha ocHOBaHMM TTOJIOKEeHMI 00 anmapare GefepaabHbIX CyI0B 00IIeH IOPUCIUKITIN H
amnmapate apOUTpaXKHBIX CY0B, yTBepkIeHHbIX CyaeOHbIM aenapramenToM npu Bepxosaom Cyne PO, 21
COCTaBIICHHE MIPUKa3a MpeJicejaTelsl Cyja O pacrpeeleHin 00s3aHHOCTEH MeX Ty paOOTHUKAMH arrapaTa cy/a
[IpakTrueckoe 3ausaTHe 7. Pacpenenenne cioyeOHBIX JOKYMEHTOB CyJla ¥ HHBIX HETIPOILIECCYaTbHBIX JOKYMEHTOB
0 HapsJIaM HOMEHKJIATYPHI JIeN cyJa (KaJpoBblie, OpraHu3allMOHHO-PaCIOPSAAUTENbHEIC, ((JMHAHCOBBIC, ITEPEIUCKa 2/1
C pa3IMYHBIMU OpTaHaMU U TIp.)
Tema 1.4. Ilpuem Copep:xanue
rpaskiaH, 1. Benenue npremMa rnoceturesieil cyaa: mprueM ooparieHuid, 03HAKOMJICHUE C MaTepHaiaMu JeJia, Bbllaua KO
KOpPPeCHOHAeHIINH 1 JIOKYMEHTOB
nea. Yuer 2. IMopsiok mpreMa BXOSIICH KOPPECHIOHACHIIUN U A€/ OOIIHE TOIOKESHHUS 16/6
NOCTYNHBIIMX B CY/ 3. Yder u peructparyst yroJOBHBIX, TPAKAAHCKAX U a]MUHACTPATUBHBIX JIEN, Je] 00 aIMUHUCTPATHBHBIX
oOpameHuii, MIpaBOHAPYIEHUX
JAOKYMEHTOB H JeJI. 4. TIpueM U y4eT BEIECTBEHHBIX JOKAa3aTeIbCTB, MOCTYIIMBIINX B CYJl BMECTE C JISJIOM WM MPHOOIIEHHBIX CYJI0M
Perucrpanus B TOM 4nc/Ie NPAKTHYECKUX 3AaHATHI 14/6
CyAeOHBIX e, [pakTrueckoe 3ausaTre 8. OTpaboTKa ATrOpUTMA JACUCTBUIN paOOTHUKA MPUEMHON Cya Mo npuemMy oOpalieHuii U
NPUHATBIX K WHBIX TOKyMeHTOB. OTpadoTKa anropuTMa JeicTBUN pabOTHHKA MTPUEMHOM Cy/1a TI0 03HAKOMIICHHIO C 2
NPOU3BOACTBY MaTepHuaiaMy U CyAcOHBIMH JTeTTaMH
[Mpaktuueckoe 3ansTre 9. OTpadoTKa anropuT™Ma JISHCTBUI pabOTHUKA PUEMHON Cy/a 110 BbIIa4e KOHH 2

IMpOoUCCCyaIbHBIX JOKYMCHTOB 1 UHBIX TJOKYMCHTOB U3 Cyz[e6HI)IX pI(S) |




10

[pakruueckoe 3anstre 10. OcymecTBiaeHne paboTHI 0 IPUEMY KOPPECTIOHCHITNH (00pallleH i, 3asiBIICHUIH,
JIOKYMEHTOB), TIOCTYNUBIIHX I10 MOYTE

2/1

[Tpaktuueckoe 3ausatue 11. Yuer u perucrpamust oOpaiieHuid ¥ 3asBICHUH, TOCTYHMBIINX B CY[] IOCPEACTBOM
MOYTOBOTO OTIPABJICHUS K HAPOUYHBIM

2/1

[Mpakruueckoe 3anstre 12. [lopsiiok yueTa BeleCTBEHHBIX JI0KA3aTeNbCTB MPH MOCTYIUICHUN B CY/Jl U TIPU
MOCTYIJIEHUU B KAMEPY XPaHECHUs BEIECTBEHHBIX JOKA3aTEIbCTB

2/1

HpaKTI/I‘IeCKOC 3ansaTue 13. BGHGHI/IC pa60TLI 110 npuemMy 06pameHHﬁ, MOCTyNaromux B CyJ B 3JICKTPOHHOM BHUJC

2/1

[IpakTdeckoe 3ausatue 14. OCymecTBICHNE PETUCTPAINH CyAeOHBIX eI, IPUHATHIX K IPOU3BOJICTBY Cy/Ia Ha
OymakHOM HOcuTene u ¢ ucnosibzoBanuem [1C I'AC «IIpaBocymue»

2/2

Tema 1.5.
Opranusanus u
Be/leHHue cy/1e0HOoro
AeJONPON3BOJACTBA HA
CTaJUH MOATOTOBKHU
aesa K cyie0HOMY
pa3zouparejibCTBY

Conepxanue

1. ITomHOMOUMS cekpeTaps CyAeOHOTO 3aceTaHms Ha CTAINH TIOITOTOBKY Jieia K cyAeOHOMY pa30nupaTeIbCTBY
2. [TotHOMOYISI TOMOIIIHUKA CYABH Ha CTAJMU IMMOJATOTOBKH Jeia K CyIeOHOMY pa30oupaTenbCTBy

3. CyneOHbIe U3BEIIEHHUS U BbI30BBI

4. OdopmiteHue Aei Ha CTaIud TIOATOTOBKY K CyIe0HOMY pPa30npaTenbCTBy

812

B Tom uMcie NpaKTHYeCKUX 3aHATHIA

6/2

[IpakTrdeckoe 3auatue 15. HanpapiieHue mumam, y9acTBYIOIIMM B JeNIe, CYICOHBIX H3BEIICHUI 1 BEI30BOB, KOTIHA
JIOKYMEHTOB

IIpaktuueckoe 3ansatue 16. OdopmieHue J0KyMEHTOB, HAPABIAEMBbIX [IPU IPUMEHEHUH CyI0M 00€CIeUUTENbHBIX
Mep (MCTIOHUTENbHBIE JTUCTHI, KOITUH ONpe/IeNIeHH 1 ocTaHoBiIeHui). OdopMiieHre 1 HanpaBiIeHUe Cy1eOHBIX
nopydenuil. CoctaBieHne COPOBOIUTENBHBIX ITUCEM, 3aIIPOCOB

2/1

[pakTrueckoe 3ausTe 17. OdopmireHre Cy1eOHBIX e (PacloIoKeHUE JOKYMEHTOB, MTPOIIMBKA U HyMepaIus
JUCTOB, 0(hopMIIeHHE 00JI0KKH, COCTaBJIeHHE OmmicH). OPopMIICHHE CIIPAaBOYHOTO JIUCTA 10 JACITy

2/1

Tema 1.6.
Opranmnzanus
cyae0HOro 3acegaHus
U BeJleHUe MPOTOKO0Ja
cyae0HOro 3aceqaHus

Conep:xanue

1. Opranusarus npoBeAeHUs CyAeOHOTO 3acenanus. Vcrnoib30BaHue TEXHUIECKUX CPEJICTB MIPH
MPOTOKOJIHUPOBAHUM XO/a CYJCOHOTO 3aceaHusl, BEACHU ay TUO3aMUCH CYJeOHOT0 3aceanus

2. [lopsiok BeZieHNs ¥ COCTaBJICHHUS TIPOTOKOJIA CYAeOHOTO 3aceJaHHs

3. T[Topsitox 03HAKOMJICHHUS C IPOTOKOJIOM H ayTUO3AIUCKHI0 CYJCOHOTO 3aCeAaHuUs U BbIIaYH UX KON

812

B ToM yucae MNPAKTHYIECCKHUX 3aHATHI

6/2

[IpakTrueckoe 3ansTre 18. CocTaBieHne anropuTMa AeHCTBHI ceKpeTaps CyAeOHOTo 3aceaHuns 110 TIOATOTOBKE
3aa cyaeOHOTO 3aceaHus K CIyIIaHUIO Jefia C UCTIONIb30BaHUEM TeXHUUECKUX cpeacT. [IpoBepka sBku
YYaCTHUKOB CyIe0HOTO pa30npaTenbCcTBa MO YTOJIOBHBIM, TPAXKIAHCKUM, aIMIHUCTPATHBHBIM H apOUTPaKHBIM
JleraM: JOKYMEHTAIbHBIC TIOTBEPKICHUS HA/IJISKAIIIETO U3BEIICHUS YIaCTHUKOB CyIe0HOT0 pa3duparenhCcTBa

2/1

[pakTrueckoe 3austue 19. OOMe TpeOOBaHUS, TPEABSIBIICMBIC K COIACPKAHUIO IPOTOKOJIA CYIEOHOTO
3acenanwus. [lopsaok BemeHNs 1 U3TOTOBJICHHUS MPOTOKOJIA CYJeOHOTO 3ace aHus

[IpakTrgeckoe 3arstre 20. Opranu3amusi MPOTOKOTUPOBAHUS C HCITOJIB30BAHUEM TEXHUUISCKHUX CpeacTB. [lopsmok
BBIJIaYM KOIMH MPOTOKOJIA U ayAU03aIUCH CYICOHOTO 3aceiaHusl

2/1
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Tema 1.7. Yuer
JABUKEHUS CyTeOHBIX
nei. Odopmiienue

Conep:xanue
1. Yuer aBmxeHus cy1eOHBIX AeT
2. OdopmiieHHE U CPOKHU BPYUCHHUS KON UTOTOBBIX CYACOHBIX aKTOB (HE BCTYNHUBIIUX B 3aKOHHYIO CHITY )

Cy/1eOHBIX JeJI mocjie 3. Odopmiienne cy1eOHBIX A€l B HEPUO U ITOCTIE MX PACCMOTPEHHS 12/4
HX PaccMOTpeHus 4. O0mye npaBuiia BCTYIUICHHS CYe0HBIX TIOCTAHOBIICHUH B 3aKOHHYO crity. Cllydan HEMEIJICHHOTO UCTIOTHEHUSI
CyJeOHBIX TOCTAaHOBICHUN
B ToM uncie MpakTHYeCKUX 3aHATHH 8/4
[Mpakruueckoe 3ansitre 21. [Topsanok yuera IBUKEHHUS K UTOTOB paccMOTpeHus cyieOHbIX Aen. [lopsmok BpydeHus
Y HamlpaBJICHUs KONHH Cy1eOHBIX aKTOB 110 PACCMOTPEHHBIM JIeJIaM U JIeIaM, IPOU3BOICTBO 110 KOTOPHIM OKOHUEHO 211
(yrosioBHble, I'pakIaHCKKE, aIMUHUCTPATUBHBIE €A U [eja 00 aAMUHUCTPATUBHBIX PAaBOHAPYIICHUSX )
[Mpakruueckoe 3ansitre 22. [Topsnok oOparieHus K HeMeJICHHOMY UCITOJTHEHHUIO TPOMEKYTOUHBIX U UTOTOBBIX on
CyJeOHBIX aKTOB IO BCEM BHJIAM CYJIOTIPOM3BOICTBA
[pakTrueckoe 3ansaTue 23. Odopmierne cyaeOHBIX JIEN MOCTe UX PACCMOTPEHUS 2/1
[Mpakruueckoe 3anstue 24. [opsiiok HANPaBIEHUS JIEI C aleUIIHOHHBIMHA U KaCCAIIMOHHBIMU KAI00aMHL. 21
[Mopsimok y4eTa jen, HalpaBIsIeMbIX B BBIIIECTOSIINE Cy/IeOHbIC HHCTAHIIUH
Tema 1.8. [Topsigox Copep:xanue
o0paieHus K 1. Opranusanus 1 MOpsI0K 0OpaIleHHs K UCTIONHEHHIO CYAeOHBIX TIOCTAHOBJICHUH, BCTYIUBIUX B 3aKOHHYFO CHITY
HCIOJIHEHU 0 2. [Topsinok odopmIeHus, BpyUEHUS U HAIpaBJICHUs Ha UCTIOJHEHNE UCTIOIHUTEIBHBIX JIUCTOB U APYTUX 8/5
NPUTOBOPOB, UCTIOJTHUTENBHBIX IOKYMEHTOB cyia (CyJeOHBIX IPUKA30B, TOCTAHOBICHHUH, OTIPEIEIICHHIA).
pelieHuid, 3. OcobeHHOCTH B3BICKAHUS ¢ (heiepalibHOTO OFOKETa
onpeeaeHuit u B ToM unciie MpaKTHYeCKUX 3aHATHH 6/5
MOCTAHOBJICHMH CYIA | [pakTiaeckoe 3ausTre 25. [TopsoK 0GPAIIEHHs K HCIIOTHCHIIO IPUTOBOPOB Cya. [opsioK 06paienns K 22
UCTIOJTHEHHUIO PEIIEHUH 110 TPAKIAHCKUM JieiaM
[Ipaktuueckoe 3anarue 26. [lopsagok oOpalieHns K UCTIOJHEHUIO PEIleHUH 10 aIMUHUCTPATHBHBIM ACTIaM. 2/2
[Mopsiiox oOpaleHus K UCTIOJIHEHUIO TIOCTaHOBIICHUH 110 JienaM 00 aIMHUHUCTPATUBHBIX MIPAaBOHAPYIICHHSX
[paxTnaeckoe 3ausaTe 27. OdopmiIeHHe HCTTOTHUTEIBHBIX JOKYMEHTOB 10 YTOJIOBHBIM, TPKIAHCKUM, oNn
aJIMUHUCTPATHBHBIM JIeNa U JieliaM 00 aJIMUHHCTPATHBHBIX MPABOHAPYIICHHSX
Tema 1.9. [ToaroroBka | Cogep:kaHue
cyae0HBbIX 1eJ1 U 1. [IpaBuna opopmiteHNs JOKYMEHTOB, TIepeIaBaeMbIX B apXUB CylIa 6/2
JOKYMEHTOB K 2. [lpaBuina criricanust CyJeOHBIX A€ B apXHB
nepenaye B apXuB 3. Iopsmok nepexaun cyaeOHBIX A€ M JOKYMEHTOB B apXUB CyJa
cyna. Ilopsinox B ToM umciie npaKkTHYECKHX 3aHATHIT 412
nepeavn CyaeoHbIX [paktuueckoe 3ansatue 28. OpopmiieHne TOKyMEHTOB U CyJeOHBIX A€ AJIs IepeAayy B apXuB cyaa 2/1
ACT M IOKYMEHTOB B [Mpakruueckoe 3austre 29. OpopmiieHne nepeadn cyaeOHbIX el U JOKYMEHTOB B apXUB CyJla 2/1
apxuB cyaa
Tema 1.10. Conep:xanue 41

Oo6ecneyenue gocTyna

1. IIpaBoBOE peryanpoBaHue JOCTya K HHPOPMAIUX O IEATEIbHOCTH CYA0B
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K HH(popManuu o
JAeATeJbLHOCTH CY0B

2. [TopsiioK MOATOTOBKHU CYA€OHBIX aKTOB K Pa3MEIICHHUIO Ha CaiiTax CyJ0B
3. TTopsitok B3aMMOJICHCTBUS CYI0B CO CPEIACTBAME MacCOBOM HH(OpMAIUK

B ToM unciie MpaKTHYEeCKUX 3aHATHH 2/1
[pakTrueckoe 3ansTue 30. [ToaroroBka cy1eOHBIX aKTOB K Pa3MEIICHHIO Ha CaliTaX Cy/I0B 2/1

Tema 1.11. Cyneonoe | Conep:kaHue

J1eJIONPOU3BOACTBO B 1. Opranuzarus paboThI 110 BEICHUIO CyIeOHOTO IETIOMPON3BOACTBA B O0IACTHBIX M PABHBIX UM Cy/Iax

00/1aCTHBIX M paBHBIX | 2. Opranuzanus padoThI 10 BEACHUIO Cy1eOHOTO IEIONPON3BOICTBA B aleJISIIMOHHBIX U KACCALIMOHHBIX CyAax 6/3

UM Cy/Aax, 001I1eH FOPUCTUKIIUT

aneJUISIIIMOHHBIX U 3. Opranuzanyst paboThI 110 BEASHHUIO Cy1eOHOTO IENIONPOU3BOACTBA B apOUTPaXHBIX cynax (Bkmovas Cyn mo

KACCAIIMOHHBIX Cy/IaX | MHTEJUIEKTYAIbHBIM IIPaBaM)

o0uieil IOpucIMKIKY, | B ToM 4yncie npakTHYecKUX 3aHATHIT 4/3

ANC/UIHIMOHHBIX U Ipaktuueckoe 3ansatue 31. [lopsmok ydera aemn, HOCTYNHMBILHUX C aneUIIMOHHBIMU/KACCALMOHHBIMY Xajlo0aMu 1 o/

OKPYKHBIX (hopMHpOBaHKE aNeIUISIIMOHHBIX/KACCAIIMOHHBIX TPOU3BOJICTB

apOMTPaKHBIX CYAAX | [[pakriueckoe 3aHsTre 32. [TOPsALOK NPOBEACHNS ANC/IALMOHHOIO PACCMOTPEHHUS AC/a 212

Tema 1.12. Copnep:xaHue

Ocob0ennoctu 1. Ocobennoctu cyaebHoro nenonpoun3BoacTsa B Bepxosnom Cyne Poccuiickoit @eneparm 412

aeqonpoussoacreaB | 2. OcobeHHoctH cyne6Horo aenonpoussoacTsa B Koncrurynunonnom Cyne Poccuiickoit @enepanun

Bepxosnom Cyne

Poccuiickoii B ToM uncie MpakTHYeCKUX 3aHATHI 212

®epepanuu u [IpaxTnueckoe 3anarue 33. Iopsanok HampasieHus cy1eOHbIX Jen 1o 3anpocy BepxosHoro Cyna Poccuiickoii

Kouncrutynmnonnom @eneparmu. Opranuszanust paboTsl cexperapuara Koncrurynunonnoro Cyna PO 2/2

Cyne Poccuiickoii

Denepaunu

Tema 1.13. Koutpoas | CopepaxaHue

cyaedHoro [MoHsiTHE ¥ BUIBI KOHTPOJIS CYIEOHOTO JIETOTIPOM3BOICTBA 63

aesonpousBoacTa u | Llenu v 3a1a4n KOHTPOIIS BeleHUs CyJeOHOT0 Ae0NPOU3BOICTBA

KOHTPOJIb [ToaHOMOYHS OPraHOB U TOJKHOCTHBIX JIMI] B OPTraHU3aIMY BEJICHHUS KOHTPOJIIS CYIeOHOTO IENIONPOU3BOICTBA

HCIOJIHEHUS B ToM 4mcie npaKTHYECKHX 3AHATUH 4/3
[IpaxTrueckoe 3anstre 34. CocTaBiieHHe JOKYMEHTOB, CBSI3aHHBIX C OpraHU3aliel 1 BEICHHEM KOHTPOIIS 212
[MpakTuueckoe 3ansaTre 35. JucuuminHapHas OTBETCTBEHHOCTD 3a HApYLIEHUE CYyAe0HOTO JeIOTPOU3BOACTBA 2/1

TemaTuka camocTosiTeIbHOM padoThl npu u3yyenun M/AK.03.01

1. CamocrosTenbHas paboTa 00y4arIUXCs: HCTOPHS CyIeOHOTO nenonpoussoactea B Poccun. [IpukasHoe nenonpoussoacrso XV-XVII Ba.

CucreMa KOJUIeKCKOTO JIeJI0Npon3BoAcTBa. CHCTeMa MHHHCTEPCKOTO Jenonpon3BoacTBa XIX - Hagama XX BB. Mcropus yripaBieHHS U

nenornpousBocTa B 1917-1941 rr. Uctopus ynpasienus u aenonpousBoactsa B 1945-1990 rr. 30

2. I3yueHune TUIIOBOTO IOJIOXKEHHS O IPMEMHON Cy/1a, TUIIOBBIX [IPABUJI BHYTPEHHET O paclopsika Cya, IpaBuil OBeACHNUS PaOOTHUKOB
ammapara cyJia, ”HCTpYKLHMH M0 Cy/IeOHOMY JeJIONPON3BOJICTBY B PaiiOHHOM CY/[€, IOJI0KEHHs 00 armnapare ¢penepaibHOro cyna oomen

FOPUCTUKITIT
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3. Opranu3zaims CTaTHCTHYECKOTO y4eTa B cy1ax

4. Opranuzanyst paboThl 10 00ECIICUEHHIO 10CTyNa K HHYOPMAIUH O AITEILHOCTH CY/I0B
5. Opranusanys cyJe0HOTO JIeNONPOU3BOICTBA HA Y4aCTKaX MUPOBBIX CyAeH

6. Opranu3anys BeIeHHs CTATUCTUYECKOTO yUeTa Ha CyIeOHBIX Y9aCcTKaX MUPOBBIX Cyeit
7. BeeHre HOMEHKIIATYPbI €T MEPOBBIMHE CYIbSIMH

8. Opranu3zanus cyeOHOTO 3aceJaHus C yJacTHeM MPUCSKHBIX 3aceaTeneil

9. ITops10K OCYIIECTBICHUS OIUIATHI TPYAa MPUCSDKHBIX 3aceaTeneit

10. Opranuzanus cyaeOHOro 3aceiaHus C yyacTueM apOUTPaKHBIX 3acenarencit

11. Topsmok oCyIIeCTBICHHUS OILIATHI TPYla apOUTPasKHBIX 3aceaaTenei

IIpome:xxyTOYHasi aTTecTALUA (3a4€T ¢ OLIEHKOM) 2
MK.03.02 O6ecnieueHue paccMOTpeHHs CyIeOHBIX JIeJT 92/30
Tema 2.1. Conep:xanue
Obecnevenne 1. Beezenue B JUCIUTUTHHY : TPEAMET M METO AUCHUIUIAHBL. CBSI3b AUCIUILIHHBI C IPYTUMHE JUCIUTIIHHAMH,
paccMoTpeHust MpaBoBasi OCHOBA JIUCIIMIUIAHBI
Cy/eOHBIX e KaK 2. Opranu3aius pabOThI ammapara cy/ia o 00ecrneueHHIo OTIPABICHHS PABOCY AU
rapanTus peagusanuu | 3. [IOMOIIHUK CyIbH U CEKPETaph Cy1e0HOT0 3aceJaHusl Kak CyObeKThbI, 00eCIICIMBAIOIINE PACCMOTPEHHUE JIET 1 8/2
npasa Ha Cy/1e0HYI0 MaTepHaioB B CyJie
3alUTy 4. Oprannzanus pabo4ero MecrTa B cyJie
5. KommbroTepHas TEXHUKA U COBPEMEHHBIC HH(POPMAIIMOHHBIE TEXHOJOTHH, UX IPUMEHEHHE MTPH
JOKYMCHTHUPOBAHWU U OpTraHU3allNn pa6OTI)I C TOKYMCHTaMH
B ToM umc/Ie IPaKTHYECKUX 3AHATHI 6/2
IMpaktuueckoe 3ausatre 1. [Ton6op u aHATK3 MPABOBBIX AKTOB MO 00SCIICUCHHUIO PACCMOTPEHHS CYOM OTICTbHBIX 2
KaTeropuii Cy1eOHBIX e
HpaKTI/I‘IeCKI/Ie 3aHATHA 2-3 Cocrasiienue ITPOCKTOB NPONLCCCYATBbHBIX U MHBIX JOKYMCHTOB I10 3aJaHHOMY 4/2
YCJIOBHIO
Tema 2.2. Conepxxanue
Oo6ecneuenne 1. Pabora anmmapara cyaa mo mpueMy, perucTpaiyy, YIeTy i XpaHSHUIO YTOJIOBHBIX JIe] K MaTepPHAIIOB,
paccMoOTpeHusI BEILICCTBCHHBIX JI0KA3aTeIIbCTB
YIOJIOBHBIX /€1 2. OcoOEHHOCTH JICTONPOHU3BO/ICTBA 110 TIPUEMY, YUETY, PETHCTPAIlN TOKYMEHTOB, IOCTYHBIIKX B CY B
SJIEKTPOHHOM BHJIE
3. Opranmzaiyst paboThl 10 YTOJOBHOMY JISITY Ha CTAJIMH ITOJATOTOBKH K CyIeOHOMY 3aCeIaHUI0
4. Opranuzaityst paboThl O YTOJIOBHOMY JIENTy B IpOIlecce MPOBEICHUS CyIeOHOTO pa3OupaTenhCcTBa U MOCHe 10/6

paccMOTpeHus Jena

5. O6parieHre K UCTIOTHEHUIO IPUTOBOPOB, OIPEIeNICHUH 1 MOCTAHOBICHUH 110 YTOJIOBHBIM JIeIaM

6. [IpueM u obecrieueHre PacCCMOTPEHUS ANEIUIALMOHHBIX JKajI00 U MPEICTaBICHUN POKYpOpa Ha CyIeOHbIC
pELICHHUS 110 YTOJIOBHBIM JIellaM

7. OcoOeHHOCTH ACIOMIPOU3BOJICTBA IO OT/ICTHHBIM KAaTETOPHSIM YTOJIOBHBIX JIET (IPH paCCMOTPEHUU JIEIT C
y4acTUEM MPUCSKHBIX 3aceAaTeseii; B 0COO0M MOPS/IKES; B OTHOLICHUH HECOBEPIICHHOJICTHUX, B OTHOIICHUU
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BOSHHOCITY KaIlNX | JIp.)

B ToMm uuncae MNPAKTUHYICCKUX 3aHATHI

8/6

HpaKTPI‘IeCKI/Ie 3aHaTHs 4-5. I[OKyMGHTaI_II/IOHHOC obecnieueHue npueMa, perucTpannu, yuyeTa yroJOBHBIX ACT U
MaTCpHrajoB.

412

[Mpaktuueckue 3ansatus 6-7. CocraBiieHHE MPOEKTOB MPOIECCYATBHBIX M HHBIX IOKYMEHTOB M0 33JJAHHOMY
YCIIOBHIO

4/4

Tema 2.3.
Oobecneuenue
paccMoTpeHust
rpaKIaHCKHX U
AJIMUHHCTPATHBHBIX
hi ()

Conepxanue

1. Ilpuem, peructpanus U y4eT rpaxJaHCKUX U aAMUHUCTPATUBHBIX JET

2. [opsinok mogayuu, NpueMa v perucTpanuy B CyAax JOKyMEHTOB B SJIEKTPOHHOM BHUJIE

3. [MoaroToBka rpaxaaHCKOTO U aIMHHUCTPATUBHOTO Jieia K cyie0HOMY pa3ouparenbcty. [lopsmok
(opMHpOBaHMS A€ja HA CTaIUM MTOATOTOBKHU K CyA€OHOMY pa30oUpaTesibCTBY

4. JleticTBusi paDOTHUKOB afmmapara CyJia B XoJie CyIeOHOTO pa30upaTelIbCTBa U MOCIIe ero paccMoTpenus. [lopsinok
ogopMIIeHH [eia Iociie ero pacCCMOTPEHUS B Cy i€ IEPBOI HHCTAHIINN

5. [IpaBuna BeeHHsI MPOTOKOIIA CYA€OHOTO 3ace/laHUs M UCTIONB30BAHUS TEXHUUECKUX cpelcTB. OpraHu3amms
paloThI IO BEeACHHIO CyIe0HOr0 3acefanus ¢ ncrnonp3oBanuneM BKC

6. [Topsiok aenonpou3BOICTBA IO OOPAIICHUIO K HCIIOJTHEHHUIO PEIICHUH 10 TPaKAAHCKUM U aMUHHCTPATHBHBIM
Jenam

7. OCOOEHHOCTH 1EIONPOU3BOACTBA IIPHU PACCMOTPEHUH TPAKAAHCKUX U aAMUHUCTPATUBHBIX J1€JI MUPOBBIM CyIbeH

16/10

B TOM 4YHcCIIe IPAKTHYECKUX 3aAHATHIA

14/10

[IpakTrueckue 3aasaTus 8-9. JlokymMeHTaIIMOHHOE 00ecTIeueHNe TIprueMa, PEruCTPaIiy, yueTa TpaXKIaHCKAX U
AIMUHUCTPATUBHBIX JIeT M MATEPUAJIOB

412

[Mpakruueckue 3anarus 10-11. CocraBieHne MPOEKTOB MPOIECCYATFHBIX U HHBIX JJOKYMEHTOB I10 33IAHHOMY
YCIIOBHIO

4/4

Ipaktuueckue 3anatust 12-13. Odopmienue aena nocie ero pacCMOTPEeHUsl B CyAeOHOM 3acelaHuu

412

[Mpakruueckoe 3ausTre 14. OOpalieHne K KCIIOTHEHUIO PEIICHNUs Cy1a TI0 TPaXIAaHCKUM U a]MIUHHCTPATHBHBIM
Jenam

2/2

Tema 2.4.
Ooecnieuenne
paccMoTpeHus e 00
aIMUHUCTPATHBHBIX
NPABOHAPYLIEHUAX

Conepxanue

1. TonsiTre 1 BUBI €7 00 aIMUHUCTPATHBHBIX [TPABOHAPYIICHHUSX. YUYeT ¥ PErHCTPaIHs JIe

2. [loaroroBka nena 06 aAMUHUCTPAaTHBHOM MPaBOHAPYLIEHUH K CyJeOHOMY pa3OupatensctBy. [lopsmok
(dbopMHpOBaHUS JIeNa Ha CTaJMH IPUHATHUS U Ha3HAUYEHHS K CyZIe0HOMY paCCMOTPEHUIO H TIOCIIE PACCMOTPEHHS
3. [lopsimox HampaBieHus jena 00 aAMUHUCTPATUBHOM NPABOHAPYIICHUH B BBIIIECTOSIIYI0 HHCTAaHIIUIO TIPH
OCTIapUBaHHUU TIOCTAHOBIICHHUS

4. O0palneHne K UCTIOTHEHUIO TIOCTAHOBJICHUS I10 JiejaM 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHHSX

10/8

B Tom uuncie MNPAKTHYICCKUX 3aHSITHI

8/8

[IpakTrdeckoe 3aaaTue 15. JlokyMeHTaIIMOHHOE 0OecTIeueHre IpHUeMa, PEruCcTpaIliy, ydeTa e 00
aJIMUHUCTPATUBHBIX MPABOHAPYIIECHHUAX

2/2

HpaKTPI‘IeCKOC 3ansatue 16. CocTaBieHue IIPOCKTOB MPOLUCCCYATIbHBIX U UHBIX JOKYMCHTOB

2/2




15

[Mpakruueckoe 3ansTre 17. OOparieHue K HICIOTHEHUIO MOCTAHOBIICHHS TI0 JIeNTy 00 aJ]MUHUCTPATUBHOM

2/2
[IpaBOHAPYLICHUU
[TpakTHyeckoe 3amATHE 18. Opranusanus paboTHI Cyza 110 kao0e Ha MOCTAHOBJICHHE Cy/1a O TIPUBJICYCHUH JIUIIA K o2
aIMHHUCTPATHBHON OTBETCTBEHHOCTH
Tema 2.5. Copep:xanue
OGecnieuenue 1. TlonsTHE U BU/IBI 5KOHOMUYECKHX CIIOPOB U MHBIX JI€J1, OTHECEHHBIX K IOJCYAHOCTU apOUTPAKHBIX CYA0B. YUeT
paccMOTpeHus ieJ 0 | ¥ perHcTpanus 1ei; 0cOOCHHOCTH 00eCIedeHNsI JOKa3aTe/IbCTB
pa3peieHnIo 2. Opranu3zanys NOArOTOBKY Jiesia K cyieOHoMY pa3ouparenscTBy. [IpaBuia BeneHuUs MpoTOKoa cy1eOHOTo 6/4
IKOHOMHYECKHX 3acefaHusl ¥ UCIOIb30BaHUs TEXHUYECKHX cpeacTB. Opranusaiys padoThl 110 BEACHUIO CyAEOHOTO 3acelaHus ¢
CIIOPOB ucnois3oBanueM BKC
3. OdopmieHne apOUTPaxHOTO Jelia IOCIIE €T0 PACCMOTPEHUs B Cy1e0HOM 3acelaHuu
B ToM umciie npaKTHYECKUX 3aHATHIT 4/4
I[pakTnaeckoe 3ansTue 19. [Topsaok ydera ABMKEHHMS JeT O Pa3perieHHI0 SKOHOMUYECKHX CIIOPOB 2/2
[IpaxTrueckoe 3anstue 20. [Topsaok oOparmieHust K UCTIOTHEHUIO PEIIeHNH apOUTPaKHBIX CY/IOB 212
TemaTnka camocTosiTeIbHON padoThl npu n3yyenun MIK.03.02
1. Oka3aHune nepBoii MOMOIIY NTPH HECUACTHBIX CIyYasX B Cy/€ U CyJeOHBIX 3aCeIaHNsIX
2. Opranu3zanus paboThI B X0J1e CyAeOHOTO pa3OnpaTeabCcTBa Al 00 aAIMUHUCTPATUBHBIX IIPAaBOHAPYLLIEHHSX
3. Ucnons3oBanne nHGOPMAIIMOHHO-TEIEKOMMYHUKAITHOHHOH ceTr IHTepHET npu paccMOTpeHUH e 00 aAMUHUCTPAaTHBHBIX
MPaBOHAPYIICHUSX
4. OcoOGeHHOCTH JeTIONPOU3BOICTBA TI0 IPHEMY, YUETY, PETHCTPAIIMU IOKYMEHTOB, ITOCTYMHUBILIHUX B CY[] B 2JIEKTPOHHOM BHJIE B paMKax
YTOJIOBHOTO CYJIONTPOU3BO/ICTBA 36
5. Opranu3zanus NOATOTOBKH yTrOJIOBHOTO JIeNa K cy1eOHOMY pa30upaTenbCTBY: ACHCTBHSA Cya; ACHCTBUS CTOPOH; IEHCTBHS CEKpeTapst
CyeOHOTO 3acefaHus; IeHCTBHS TOMOIIHUKA CYAbU
6. Opranu3zanus paboThl B Cy/I€ 10 OOPAIEHHIO K HCTIOIHEHHIO IPUTOBOPOB, ONIPEAEICHUI U TOCTAHOBICHHUH 110 YTOJIOBHBIM JIeJIaM
7. OpraHu3anys pacCMOTPEHHS B CyJIe MAaTEPUAIOB, TIOCTYIUBIINX B Cy/ B TIOPSAKE CyJ€OHOTO KOHTPOJIS X HCTIOTHEHHS IPHTOBOPOB
8. Opranu3zanus paboThI B Cy/I€ IO OOPAILEHUIO K UCIIOJHEHHUIO CYA€OHBIX PEIICHHUIT 110 TPk JaHCKUM, aIMUHUCTPATUBHBIM JIeJIaM
9. ITorHOMOUUS CrIENMANNCTA CYa 0 00ECHEYEHUI0 PACCMOTPEHHMS JIE] U MaTepUalioB B Cy/€ NEPBOM HHCTAHIIUH
IIpome:xyTouHasi arTecTanus (3K3aMeH) 6
M/IK.03.03 OcHOBBI OPraHN3alHOHHO-TEXHHYECKOI0 00ecreYeHHs 1esiTeIbHOCTH Cy/10B 90/16
Tema 3.1. Beenenue Conep:xanue
B AU CHUILTHHY 1. B3zaumocBs3b AUCIUILTHHBI « OCHOBBI OpraHU3alMOHHO-TEXHHYECKOTO 00ECTICUeHUS ICITEIBHOCTH CYI0B»
C ApyTUuMHU JUCHUITIMHAMU HpO(beCCI/IOHaJ'H)HOFO MOAYJA 1 O6HICHpO(1)eCCI/IOHaJ'H)HI)IX JAUCHUITIIUH
2. [ToHsiTHE OpPraHM3alMOHHO-TEXHUYECKOTO 00eCTIedeH s JeATeIEHOCTH Cy/I0B 6/2
3. Llenw, 3amaun, IPUHIMITEI U HAIIPABJICHHUS OPTaHU3AIMOHHO-TEXHUUECKOT0 00ECTIEYEeH S ICSITEIbHOCTH CY/I0B
4. VctouHuky HPMHAHCUPOBAHUS MEPOTIPHUATHIA OPraHU3aMOHHO-TEXHUIECKOTO 00eCIIeUeHHS ACATEIbHOCTH
CYIOB. I'naBHBIE pacnopaanuTeii U pacropaanuTe/Iin 6IOI[)KCTHBIX CpCACTB: NOHATHUEC U ITOJTHOMOYHSA
B ToM 4ncie MpaKkTHYeCKUX 3aHATHI 212
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[Mpaktuueckoe 3ausTre 1. Pabora co crpaBoYHO-IIPaBOBBIMHU CHCTEMaMHU T10 IOMCKY TPABOBBIX aKTOB U CyIeOHOM

IIPAKTUKH 11O BOIIPOCaM TEMBI 2/2
Tema 3.2. Conepxanue
AIMAHHCTPATHBHO- 1. IlonsATHE U CONIEpKaHNE aIMUHIUCTPATHBHO-TIPABOBOTO O0ECTIEUSHHS IEATEINHHOCTH CYA0B
npaBoBoe 2. CyObeKThl aIMUHUCTPATUBHO-TIPABOBOT'0 00ECHICYEHHUS eI TENBHOCTH CYI0B
obecnevenue 3. Opranuzanus paboThl (eaepaabHbIX CyI0B 10/6
JAesITeJLHOCTH CY/I0B 4. Homenknarypa nen
5. OdopmiteHre cinyKeOHbIX IOKyMEHTOB CYyJIOB
6. OcoOCHHOCTH aIMIUHUCTPATUBHO-IIPABOBOI0 00ECTIEUEeHUsI MUPOBBIX CyJIeH
B ToM uncie MpaKTHYeCKUX 3aHATHI 6/6
HpaKTI/I‘ICCKOG 3aastue 2. CocraBieHue Oprann3aliuOHHO-PACTIOPAAUTCIIBHBIX JIOKAJIBHBIX aKTOB CyJia: IpaBujia
BHYTPEHHETO PacIopsiIKa, OJI0KEHHE O IPHUEMHOH Cy/1a, TPUKa3bl H PACTIOPSDKEHHS 110 PacTpeeNICHIIO 212
JIOJDKHOCTHBIX 00s3aHHOCTEH pabOTHUKOB armapara cy1a, POTOKOJIBI COBEIAHUHN Y TIpeceaaTess cyaa u ap.
[IpaxTrueckoe 3ausTre 3. CocTaBIeHNE CONMPOBOAUTENBHBIX MHCEM 212
[IpakTrueckoe 3anstre 4. CocTaBieHre HOMEHKIATYPHI Ael cyaa. OQopMIleHHe perUCTPAITHOHHBIX KYPHAIIOB TI0 2/2
y4eTy BEIIeCTBEHHBIX JOKA3aTeIbCTB, BPYUEHUS U HATIPaBIICHHS UCTIOJTHUTEIBHBIX JINCTOB U TIP.
Tema 3.3. Kaaposoe Conep:xanue
obecnieyenmne 1. locynapcTBeHHas TpakJaHCKas CITy»k0a B CyJle: CTaTyC TOCYJapCTBEHHOTO TPasKJaHCKOTO CITY KAIIEro cya,
JAeSITe/IbHOCTH Cy/10B MOPSIOK TpHeMa Ha TOJDKHOCTh paOOTHUKOB amiapara cyia ¥ IOMOIHUKOB Cy/IeH; aTTecTalus
2. l[IpodeccrnonanpHOE pa3BUTHE TOCYAAPCTBEHHBIX TPaXKIaHCKUX CITYKalIUX — PaOOTHUKOB arapara 12/5
CyJ1a/TIOMOIIIHUKOB CYJIeii: IPAaBOBBIE OCHOBEI, (DOPMBI, CPOKH, OpTaHU3AIIHS
3. KoH(pauKT MHTEpECOB: MOPSIIOK yperymupoBanus. JucIUIUTMHAPHAS OTBETCTBEHHOCTh paOOTHHUKOB armapara
cyna
B ToM uncie npaKTHYECKHX 3aHATHIT 6/5
[IpakTrueckoe 3anstre 5. CocraBieHre JODKHOCTHOTO perjaMenTa paboTHrKa arnmnapara cyaa. CocraBieHne on
CITy’ke0HOT0 KOHTpaKTa pabOTHHKa amiapara cyaa
IIpaktuyeckoe 3ansaTue 6. OpopmieHue 3anuceil B Tpy10BOH KHUKKE O IPUEME Ha CIIy KOy, IEpeBOIe Ha APYTYIO 2/2
JOIDKHOCTb, YBOJIbHEHHH 1 Ap. CocTaBleHne MPUKA30B O MPUEME Ha CITyKO0y H Mp.
[IpakTrueckoe 3ansaTue 7. CocTaBiIeHNE YBEJOMIICHHS O BOSHHUKIIEM KOH(IMKTE HHTEpecoB. Ilopsmok
OCYILIECTBIICHHUS MPOPECCHOHATFHOTO Pa3BUTHS TOCYJApCTBEHHBIX CIYXKAIINX CyIOB: TIOBBIIICHUE KBATH()UKAIINT 22

1 mpodecCHOHATTbHAS TIEPETIOATOTOBKA, 00pa3oBaTeNIbHbIN cepTH(hHKAT, HACTABHUIECTBO (0(hOopMIIEHNE MPUKA30B,
3as1BOK, 3asBIICHUH, HAPABICHUH U TIP.)
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Tema 3.4. PecypcHoe Copep:xanue
obecrieyeHue 1. IlonsiTue 1 coaepkaHue pecypcHOro odecneyeHus cy1eOHON NesSTeNbHOCTH
HesiITeJILHOCTH CYy10B 2. OpraHsl 1 10JDKHOCTHBIE JINIIA, OCYIIECTBILIOININE PECYpPCHOE 00eceYeHUE Cy10B

3. [TomrOMOums Cynebroro nenapramenta npu Bepxosaom Cyze Poccuiickoii @enepann B pecypcHOM 6/1
obecrieueHUH JeITeIbHOCTH CyI0B
4. TpeOoBaHUs K apXHUBaM CYJIOB, KaMepaM XpaHEHUS BEIIECTBEHHBIX JOKa3aTelIbCTB U HHBIM ITOMEICHHUSM CYJIOB
1o o0ecreueHHI0 MoKapHOH, CAHUTAPHO-TUTHEHHIECKOH 1 IPYTUX BUIOB 0€301aCHOCTH
B TOM 4HcCIIe IPAKTHYECKUX 3aHATHH 2/1
[IpakTraeckoe 3arstre 8. CocTaBiieHUE 3asBOK Ha o0ecniedeHne cyna (Toapa3aelieHrs Cyaa) pacxoJHBIMU on
CpEACTBaMH U T.II.
Tema 3.5. Otnennnsie | Comep:xkaHue
HANPaBJIEHUsI 1. OGecmniedenne nocTymna K HHPOPMAIHU O JEeSITETFHOCTH CYA0B: MOHATHE ¥ HOPMAaTUBHOE PETYINPOBAHHE.
OPraHu3alHOHHO- Opranusaiyst paboThI 10: BEJICHHUIO CaUTOB CYJI0B; OITyOJIMKOBAHHUIO CYJICOHBIX aKTOB; B3auMo eicTBro co CMIU
TeXHUYeCcKOro 2. DJNeKTPOHHBIN JOKyMEHTOO0O0POT B (heiepalbHBIX CyJlaX: MOHATHE, HOPMAaTHBHOE PETYIHUPOBAHUE, TIOPSIIOK 6/2
o0ecrieyeHHs BegeHnsa. Opranuzanus paboTsl 10 IpUeMy OOpallleHHUi, TOCTYMAIOIIUX B CyJl B DJIEKTPOHHOM BHUJIE
JAesATeJLHOCTH CY/I0B 3. [opsiok pa3menieHus: B MHPOPMAITUOHHO-TEIEKOMMYHHUKAIMOHHOH ceTr MHTepHeT nH(pOopManiu o
BHENPOIECCYaIbHBIX 00OPAIeHHSX
B ToM uncie MpakTHYeCKUX 3aHATHI 212
IIpakTrueckoe 3anarue 9. [loaroToBka cy1e0HBIX aKTOB K pa3MEIISHUIO Ha caiTe cyaa. [loaroroska
BHENPOIleCCyallbHBIX 00palleHni K pa3MelIeHnIo Ha caiite cyaa. OdopmiieHre mporrycka Ha MPOHOC anmmaparypbl 212
npeacrasuteneid CMU
TemaTuka caMmocTosITeTbHON padoThl pu n3yuyenun MK.03.03
1. Poms MeXTyHapOJHBIX aKTOB B ((OPMUPOBAHNH IPUHITMIIOB OPTaHU3AIIOHHO-TEXHUIECKOTO 00ECTIEYeHH ST IeATENbHOCTH CY/I0B.
2. [TonsiTe 1 knaccuUKays TPUHIMIIOB OPraHU3alMOHHO-TEXHUYECKOTO 00ecTieueH sl eI TeNbHOCTH CyI0B: 3aKOHHOCTb, JOCTYIHOCTB,
HEBMEIIATEIBCTBO B OCYIIECTBIICHHE MIPABOCY NS, CO3/IaHKE YCIOBUI ISl TIOJIHOTO HE3aBHCUMOTO OCYIIECTBICHHS CYIeOHBIX (QYHKIIHH,
MIOJTHOE BCECTOPOHHEE YIOBIETBOPEHHE CyI0B B KQJAPOBBIX pecypcax, MpohecCHOHANbHON CITy>KeOHOW 3TUKH, (PUHAHCOBBIX, MATEPHAIbHBIX U
WHBIX pecypcax, eAMHON CHCTEMbI OpPTaHU3aI|H U MTOPsIKa BEICHUsI CyIeOHOTO JIeTIONPOU3BO/ICTBA
. ConeprkaHue NPUHLUMIIOB MaTepHaIbHO-TEXHUIECKOTO 00eCeyeHus CyI0B
. OCHOBHBIE IPUHITUITHI KaJIPOBOTO 00ECTIeueHus CyAeOHON NI TeLHOCTH
. CHMBOJIBI TOCYTApCTBEHHOM BIIACTH: TIOHATHE, TOPSAIOK 00ecTieueHus, 3aMEHBI, YTHIH3AINN; TIPABUIIA Pa3MEIICHUS 44

. ObecnieueHne 6€30MaCHOCTH CyJIeH U COTPYAHUKOB amnapara cyaa

. Obecnieuenre pabOTHI apXuBa Cyaa

. Oco0eHHOCTH OPTaHU3aMOHHO-TEXHUYECKOT0 00EeCTIeUeHUs IeATEIbHOCTH MUPOBBIX CyAeH

. O0mye mpaBwiia BeIEHUS CAHTOB CYJ0B

10. DneKTpOHHBII JOKYMEHTO000POT B (heiepaibHBIX CyAax. DNEKTPOHHOE JIEONPOU3BOICTBO MUPOBBIX CyIEH
11. HanpasrieHus ONTUMHU3ALMHU CY1eOHON JeSITENBHOCTH

12. B3aumosieiicTBIE CyIOB C OpraHaMy IPOKYyparypsl, aABoKaTypsl, BHyTpeHHux aen, @CCII u ap.

13. [puHumel popMHUPOBaHHS KaJpOBOTO pe3epBa CyI0B

O© oo ~NO U1 W
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14. TlpoTuBoaeiicTBIE KOPPYTLIUU
15. JIucuunmuHapHast OTBETCTBEHHOCTh pa0OTHHUKOB arapara cya

I[Ipome:xyTouHasi arrecTanus (3K3aMeH) 6
M/K.03.04 ApxuBHoOe 1€J10 B cy/e 76/8
Tema 4.1. OcHOBBI Copep:xanue
apXUBHOTO Jeja B 1. Vcropust pa3BUTHSI apXUBHOTO Jiea
Poccuiickoii 2. [IpenmeT, 0OBEKT U OCHOBHBIE TIOHATHS APXUBHOTO JIeJia 4/1
Denepanuu 3. [IpaBoBOE perynupoBaHie apXMBHOTO Jieia B Cy/Ie
4. OcHOBHbBIE TpeOOBaHHMS, PEABABIISIEMbIC K pa0OTHHUKY apXHBa Cy/ia
B TOM uMciie npakTHYeCKUX 3aHATUH 2/1
[pakTrueckoe 3austre 1. CocraBiaeHUe TOHKHOCTHOTO perjiaMeHTa pabOTHUKA apXKBa Cya 2/1
Tema 4.2. Copep:xanue
Opranmnzanus 1. OO0mmit mopsTOK KOMIUICKTOBAHIS apXrBa
ApXMBHOI'0 2. Y4eT eqUHHUL] apXUBHOTO XPaHEHHS
nesonpousBoacrea u | 3. Kimaccudukarus u cucteMaTu3amys JOKyMEHTOB, 00pa3yIOIIUXCsl B AESTEIbHOCTH CyJI0B 42
NMOJATr0TOBKA K 4. Topsnok opopmiieHNs] JOKYMEHTOB ISl [IepeAady B apXUB CyAa
apxuBHOMY xpaHenuto | 5. OnpeseneHne cCpokoB XpaHEeHHs A€l (HapsI0B)
B cyjae 6. OuundpoBKa apxXUBHBIX MATEPUAIIOB. DJICKTPOHHBIC 0a3bI JaHHBIX
B ToM umciie npaKTHYECKHUX 3aHATHI 2/2
[pakTuueckoe 3ansTre 2. Pemenne npakTHIeckuii 3a1aHui 110 OTIPEIENIEHHIO CPOKOB XPaHEHHS JJOKYMEHTOB 212
Tema 4.3. Dxcneprnza | Cogep:kaHue
HEHHOCTH 1. DkcnepTH3a HIEHHOCTH TOKYMEHTOB n
JOKYMEHTOB 2. Opranu3anys padoThI 10 YHUYTOKEHHIO JJOKYMEHTOB
3. [lepenava JOKyMEHTOB Ha XpaHEHUE B TOCYIAPCTBEHHBIN apXHB
B ToM 4ncie MpaKkTHYeCKUX 3aHATHI 212
IIpaktuueckoe 3ansatue 3. CocraBieHE JOKYMEHTOB: IPOTOKOJIA 3aCeJaHNs SKCIIEPTHONH KOMUCCUH Cyla, aKTa O 2/2
BBIACJICHUU JOKYMCHTOB K YHUYTOXKCHUIO
Tema 4.4. Copep:xanue
Obecneyenne 1. TpeGoBanus, MpeabABISEMbIC K 31aHHSIM 1 IOMEILICHUSAM apXHUBOB
COXPAHHOCTH 2. YcIoBUsI XpaHEHUsI apXUBHBIX JIOKYMEHTOB 4/1
JOKYMEHTOB 3. [IpoBepka HaNMUYIMA U COCTOSIHUS JOKYMEHTOB (3JIEKTPOHHBIX JOKYMEHTOB) B apXUBE
apxuBHOIo (hoHIA 4. Coznmanuie cTpaxoBoro (oHIa apXUBHBIX JOKYMEHTOB
CyJ0B B ToM 4ncie MpaKTHYeCKUX 3aHATHI 2/1
[IpakTrdeckoe 3anstue 4. CocTaBieHue MepeTHs TPeOOBaHMN K TTIOMEIICHUIO apXHUBa Cy1a 2/1
Tema 4.5. Conep:xanue an
Hcnoan3oBanue 1. ®opmBbI UCTIONB30BAHUS APXUBHBIX TOKYMEHTOB
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ApPXUBHBIX 2. [TopsiIoK UCTIOTHEH U 3aIIPOCOB MOJIB30BATEIEH

JOKYMEHTOB 3. [IpaBuia BbIIa4H TOKYMEHTOB, HAXOISIIUXCS HA QpXUBHOM XPaHEHUH
B ToM 4mciie NpaKTHYECKUX 3AaHATHIT 2/1
IIpaxkTrueckoe 3ausTre 5. CocTaBieHue 3anpoca o Bbliade JOKYMEHTOB U3 Jieja, HaXOAAIIerocst Ha apXUBHOM 21
XpaHEeHUN

Tema 4.6. ApxuBHbI€e Copep:xanue

OINCH 1. Onmcanre TOKYMEHTOB | JIEN B apXUBE CyIa 41
2. Bausnue knaccuukauyu JOKyMEHTOB H €N B IIpefeiax apXuBHOTO (poHIa Ha COCTaBIICHUE apXUBHOM ONUCH
3. CocraByieHue CIIpaBOYHOI0 MaTepuaa K Oliucu
B ToM 4ncie MpakTHYeCKUX 3aHATHH 2/1
[paktuueckoe 3ausaTue 6. CocTaBneHne OMMUCH HapsI0B, HOAJIEKAIINX IIOCTOSIHHOMY XpaHEeHHUI0, opopmileHre o/
BHYTPEHHEH OITUCH TOKyMEHTOB

TemaTuka camocTosTeNIbHON padoTsl npu uzyyenun MJIK.03.04

1. Uctopus pa3BUTHS apXUBHOTO Jiena

2. OnpeneneHye MOHATUE apXUBHOE J€JI0, 3YyUSHNE NPUHIUIIOB TIOCTPOSHHS COBPEMEHHOTO apXHBOBEACHHS

3. OcHOBHBIE TpeOOBaHHS K paOOTHUKY apXvBa 46

4. OObenMHEHHBIN apXUBHBIN (HOHT

5. ApxuBHBII (OHI TUYHOTO MPOUCXOKICHHS

6. DnekTpoHHbIE 0a3bl JAHHBIX

7. Onpenenenne PyHKINN apXUBOB, OTIPEICIICHIE CIOCOOOB B CPOKOB XPAHCHUS

IIpome:kyTouHas arTecTauus (IK3aMeH) 6

VI1.03.01 YyeOnas npakTuka

Bunsi pador

1. O3HaKOMIIEHHE CO CTPYKTYPOH Cya, QYHKIUSIMHU CyIeOHBIX KOJUIETHIA, CyIe0OHBIX COCTAaBOB, OCHOBHBIX MOJIPA3JICNICHUH arnapara cyia u

HOPMAaTHUBHBIMH MPAaBOBBIMH aKTaMH, PETYJIUPYIOIIUMH UX ACATeILHOCTD, IPaBHJIaMi BHYTPEHHETO TPYIOBOTO paclopsiika, IpaBriaMu

TEXHHUKH O€30IIaCHOCTH

2. O3HaKOMJIEHHE C TOJDKHOCTHBIMH PErflaMeHTaMH CIIEIHaINCTa Cya, CeKpeTaps Cyia, ceKpeTaps cy1eOHOTo 3aceiaHns

3. O3HaKoMJIEHHE C OpraHu3alKel MpremMa, ydera v OTIIPaBKH CyIeOHBIX JIel U Ipyroi KoppecnoHaeH . O3HaKOMIIEHHE C TIOPSIKOM

W3TOTOBJICHHUS M PACCBHUIKH KOMUH cyIeOHBIX pemeHrid. O3HaKOMIICHHE C TIOPSIIKOM MpHeMa ITOCETHTENeH 36/36

4. O3HaKOMJICHUE C APXUBHBIM M CTATUCTUYECKUM JIEJIOTIPOU3BOACTBOM

5. O3HakoMIIeHHE ¢ pabounMK MecTaMH paOOTHHUKOB arapara cy/a, paBHuiaMi TEXHUKH Oe30MacHOCTH

6. O3HaKOMIJICHHE C HOMEHKJIATYPOii JIeJ, COCTaBIeHHEe 1 0(OpPMIICHHE HOMEHKIIATYPBI JIeT B Cy/Ie

7. O3HaKOMJICHHE C OpTaHU3aNUeH MPABUIT yUueTa Jej U UX PETHCTPAIMH; POJIb Cyla B 00ECIeUSHUN 3aKOHHOCTH TIPH PACCMOTPEHHH JICNa;
B3aMMOOTHOLICHUA Cyda U APYTUX NPAaBOOXPAHUTCIILHBIX OPraHOB

8. O3HaKOMJICHHE C TIOPSIKOM HCIOIB30BaHUs HH(POPMAIIMOHHOTO 00ECIICUeHHUs IEATEILHOCTH Cy/ia B BUJIE CITPABOYHO-UH(OPMAIIMOHHBIX
CUCTEM U MOJLYJIEH

9. O3HakoOMJICHHE C TOPSIKOM (popMHUPOBaHUs CyaeOHOTO jeia (00JI0KKa i, OITUCH JOKYMEHTORB CyAe0HOr0 jeia, hOpMUPOBAHHUE JINCTOR
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Jierna)

10. O3HakoMIIeHHE C OpraHU3aNKEH 1] U 3a7]a4aMU B CyJIe

11. O3HakomIIeHHE C TIOPSIKOM PabOTHI CAaTOB CyIOB

12. O3HaKoMIIEHHE C IEATEIHHOCTHIO 10 00ECTICUEHHIO CyI0B KaJpaMH TOCYTapCTBEHHBIX TPaXKIaHCKUX CITy KaIlIiX
IIpoMe:xxyTouyHas aTTecTauus (3a4eT)

II11.03.01 ITpon3BoacTBEHHASI NPAKTHKA

Bunabl padot

1. IlpucyTcTBUE Ha TPOBOAMMBIX MPHEMax IpakAaH, Mo KOHTPOJIEM CYAbU MPUEM TPaskAaH, pacCMOTPEHHE 110 €ro MOPYUYEHHIO JKanoObl 1
COCTaBIICHHE OTYETOB 110 HUM

2. I3yueHne KOHKPETHBIX IPaXIaHCKUX /e, ToA00p 3aKOHOAaTeIbHOTO MaTepHaia, He00X0AUMOTO JUTA pa3pelieHus 3THX Ae

3. Y ieneHue BHUMaHUS Ha IIOATOTOBICHHOCTH JIEJ1 K CyA€OHOMY pa30oUpaTesibCTBY, B HCOOXOIMMBIX CIIy4yasiX BBICKA3bIBAHHUE CBOETO MHEHUS O
TOM, YTO HEOOXOAMMO CAEATh IS MOArOTOBKU IPayKAaHCKHX JIeJI, COCTABJIEHUE MMPOEKTOB COOTBETCTBYIOIIUX OIpEAeTICHUI

4. Benenue napajuienbHO € CEKpeTapeM BO BpeMs CyAeOHOTO Jesia MPOTOKoJIa CyIeOHBIX 3aceqaHui

5. AHanu3 KauecTBa BHICTYIUICHHH IPOKYPOPa, aABOKATa, FOPUCKOHCYJIBTA, 00CYKICHUE UX C PYKOBOIUTEISIMH MPAKTUKH

6. Yuactue B MpOBOJUMBIX CYZIOM 0000IIEHHUSX MPAKTUKH PACCMOTPEHUS OTIENILHBIX KATETOPHHA TPKIAHCKUX JIeN (aTMMEHTHBIE, TPYIOBEIE, 7272
KHUJIMIHBIE, O BO3MEIEHUH Bpe/ia, O BO3MEIIEHHH yiep0a, MPUIMHEHHOTO MPHUITUCKAMH, pacTpaTaMH, XUIIEHUSIMU, 00 yCTaHOBJICHU U

OTIIOBCTBA, O JIMIICHUH POJIUTENHLCKUX MPaB, CIIOPHI O JETAX, aBTOPCKUE U M300peTaTeNLCKHUE JIeTa, Jiea O MPU3HAHUU TPaXKTaHUHA

HeZleecrnocoOHBIM M 00 OTPaHIMYECHUH JIEECIOCOOHOCTH U JIP.), COCTABICHHE 0030pOB IO pe3ysbTaraM 0000MeHUs

7. I/IsyquI/Ie TMopsaKa MMpUHATHA KaCCAIMOHHBIX U allCJIIAIIMOHHBIX )Kanoo u HpeHCTaBHeHHﬁ, HalpaBJICHUE ACJT B KACCAllTMOHHYTIO 1

aArnCJUIAIUOHHYIO MHCTAaHIIUN

8. OdopmiteHrEe NCTIOTHUTENBHBIX TOKYMEHTOB

9. CocragiieHre MPOEKTOB CYACOHBIX aKTOB

10. C6op npakTHIeCKOro MaTepHaia I HCIIOIb30BaHUs B TUIIJIOMHOM ITPOeKTe (paboTe)

IIpomeskyTouHas aTTecTanus (3a4eT C OLEHKOM)

M. 03.01(K) Dx3amMeH mo MOAY.II0 8
Bcero 506/200
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3. YCJOBUSA PEAJIMBALINU ITPO®PECCUOHAJBHOT'O MOAYJISA

3.1. Jnsa peanu3anmy NPOrpaMMbl MNpPo(ecCHOHATBHOIO MOAYJIsI MNPeayCMOTPEHbI
cJeAyI0lUe CrielUaIbHbIe MOMEeIIeHUsI

- yueOHasl ayJUTOpHs, OCHAIIeHHas y4eOHOl MeOenbio (CTONbl ayAUTOPHBIE, CTYJbS, MEIoBas
J0cKa), pabouMM MECTOM TMpernoaaBarens, kadeapoi, TeIeBH30pOM, MYJIbTUMEIUHHBIM MPOEKTOPOM,
BO3MO>XHOCTBIO TIOJIKJIFOUEHUS] HOYyTOYKa U MyJIbTUMEIUHHOTO 000py10BaHusl, OECIIPOBOAHBIM JOCTYIIOM
K cetu IHTepHET, pacXOAHBIMU MaTepUAIAMU;

- ydeOHasi ayJUTOpHsi, OCHAIICHHAss y4eOHOW MeOenbio (CTOJIBI ayJAUTOPHBIC, CTYJbs, MEJIOBas
70CKa), paboyrMM MECTOM MpernojaBaTens, kadenpoil, nHTepakTUBHOW maHenbio 4K ¢ KpoHIITEHHOM
HacteHHbIM TT-7518VN (Newline), 6ecipoBOgHBIM TOCTYTIOM K ceTH MHTEpHET;

- yyeOHasi ayAMTOpHs, OCHAIllEeHHAas y4eOHON MeOesbio (CTONBI ayIUTOPHBIE, CTYJIbs, MEJIOBas
JIOCKa), pab0YrM MECTOM TIpeTo/iaBaTesisi, UHTEpaKTUBHOMU maHenblo 4K ¢ kpoHmreitHoM HacTeHHBIM TT-
7518VN (Newline), 6ecripoBoIHBIM JOCTYIIOM K ceTu MHTEpHET;

- TOMENIeHHe [UIs OpraHu3allid CaMOCTOSITENbHOM paboOThl, OCHAIEHHOE KOMIIBIOTEPHOI
TEXHUKOW C BO3MOXXHOCTBIO TIOJIKITFOUEHUS K WH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHO!N ceTn MHTEepHET
u o0ecrevyeHneM J0CTyna B 3JIEKTPOHHYI0 UH(DOPMAIIMOHHO-00pa30BaTeNbHYIO Cpelly 00pa3oBaTeabHON
opranm3aiun. OcHamienue: ydeOHass MeOenb (CTONBI  ayIUTOPHBIC, CTYJbs, MeEJOBas JOCKa),
MepPCOHATbHBIE KOMIBIOTEPHI C JOCTYNOM K ceTh VHTEepHET W B S3JIEKTPOHHYI HH(GOPMAIMOHHO-
00pa3oBaTeNbHYIO Cpey 00pa30BaTeIbHON OpraHUu3aIiy, OeCIIPOBOIHON JOCTYH K ceTu MHTepHeT;

OCHAIIIEHHBIE 0a3bI MPAKTHUK:

- noMeneHus Apoutpaxknoro cyna Pecryomuku Kpeim (kabunetsr Ne 166, No 205, No 221) (B
pamkax pgoroBopa ot 22.01.2024 Ne 01.10/1-04 CIIO), ocHameHue pabouynx MeCT KOTOPOTO
COOTBETCTBYET COAEPIKaHUIO MPO(PECCHOHANBHON AesTeTbHOCTH. [lepedeHh OCHOBHOTO 00OpYHOBaHMUS,
HAXOJSIIETOCs] B TMOMENICHHSIX: MeOenb (CTONbI, CTynbs, MmIKad), KOMMBIOTEPHI (C BBIXOJAOM B
WH(POPMAIIMOHHO-TSIICKOMMYHHUKAITMOHHYIO CeTh IHTEPHET), MPUHTEPHI, PACXOAHBINH MaTepra,

- nomenieane OO0 «MexayHapoaHas OpHIUYECKas KoMmmaHus «Jkcrept» (kabuuer No 26)
(B pamkax goroBopa ot 22.01.2024 Ne 01.10/1-05 CIIO), ocHaiieHHe pabOYUX MECT KOTOPOIrO
COOTBETCTBYET COJIEpPKaHUI0 MpodeccroHanbHOl aesTenbHOCTH. [lepeueHb OCHOBHOTO 00Opy/IOBaHUS,
HAXOJSIIETOCs] B MTOMEIIEHUU: MeOENb (CTOJBI, CTYJIbs), KOMIBIOTEPHI (C BBIXOJOM B MH(DOPMAIIMOHHO-
TEJIeKOMMYHHUKAIIMOHHYIO ceTh MHTepHeT), MapkepHas fgocka ((haumuapT), IPOEKTOp U SKpaH, MPUHTED,
PacxoIHbIN MaTepHall.

3.2. AudopmanuonHoe obecrieyeHHe peajsn3auuu mMporpaMmmbl

Hns  peanuzanmuud  1podecCHOHANBHOIO MOAyJs Oubnuoreuynsii  (GoHI oOpa3zoBaTeIbHON
OpraHW3alliil  pacrojlaraeT TMeYaTHBIMH W (MJIM)  DIIEKTPOHHBIMH  00pa3oBaTeNbHBIMA |
MHPOPMALIMOHHBIMU ~ peCcypcaMM, pEKOMEHJOBAaHHBIMH I HCIIONB30BaHHA B 00pa30BaTEIbHOM
mporecce, B 00beMe M KOJIMYECTBE, OTBEYAIOIIMMHU TpeOOBaHUSM (eaepabHOTO TOCYIapCTBEHHOTO
00pa30BaTEILHOTO CTAHJAPTA IO CIEIUATBHOCTH.

3.2.1. OcHOBHBIE MeYaTHbIE U (MJIH) YJTeKTPOHHBIE U3IAHNUSA

1. Jopomenko, O. M. AnmunuctpatuBHoe npaso / O. M. Jlopomenko. — 3-¢ u3a., cTep. —
Cankr-IletepOypr : JIlans, 2023. — 168 c. — ISBN 978-5-507-47934-4. — TekcT : 3IEKTPOHHBIH

2. Koncrantunosa, H. A. Apburpaxnoe npaso : yueOHoe nocodue / H. A. KoHcTranTnHOBa. —
Upkytck : Upkytckmii I'AY, 2020. — 155 ¢. — TekcT : 2J1eKTpOHHBIN

3. IMaenoBa, P. C. JlokymeHtanuonHoe obecnieuenue ympasienus / P. C. IlaBnoBa. — CaHKT-
[TetepOypr : Jlaus, 2022. — 604 c. — ISBN 978-5-507-44136-5. — TekcT : 2JIeKTPOHHBII

4. bypnuna, E. B. OOecreueHne paccMOTpPEHUS] CYyAOM TpPaXJaHCKUX, YTOJOBHBIX,
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aJIMUHUCTPATUBHBIX JIEJ, A€ [0 Pa3peuieHuio skoHoMudeckux cropos : 2019-08-23 / E. B. Bypauna, M.
A.,II. A..— Mocksa : PT'VII, 2019. — 304 c. — ISBN 978-5-93916-720-8. — TekcT : 3MeKTPOHHBIA.

5. I'paxxmanckuii mporecc . yuebnoe mocoome / cocrasurenn T. C. Drtuna, JI. I'. ITomoBa. —
Kemepogro : KemI'Y, 2022. — 252 c. — ISBN 978-5-8353-2981-6. — TekcT : 37€KTPOHHBIN

3.2.2. JlonoJTHUTEIbHbIE€ HCTOYHUKH

1. ITaBnoga, P. C. Kondunenmmansaoe nenorpousBoactso / P. C. ITaBnoBa. — Cankr-IletepOypr
: JIanp, 2022. — 368 c. — ISBN 978-5-507-44695-7. — TeKcCT : 2EeKTPOHHBII

2. KocomnanoBa, H. A. Jlenonpou3BocTBO B CyJAeOHON W MPABOOXPAHUTEIHHON JEATSIBHOCTH :
yueOHoe nocodue / H. A. Koconanosa. — benropon : HUY bealV, 2021. — 100 ¢. — ISBN 978-5-
9571-3034-5. — TekcT : 3IeKTpOHHBII

3. Mawmbikun, A. C. ApxuBHOe feno B cyae : ydebnoe mocobue / A. C. Mambixkun, H. A.
JlarprmeBa. — 2-e u3n., gon. u ucnp. — Mocksa : PI'VII, 2020. — 219 c¢. — ISBN 978-5-93916-833-
5. — TekcT : aneKTpOHHBIN

4. TlpaBooxpaHHUTENbHBIC OpraHbl : yuyeOnuk as By3oB / H. I'. Croiiko [u ap.] ; mon pemaximen
H. T'. Croiiko, H. II. Kupumnosoiir, . U. JlogeokeHcko. — 5-¢ u3a., nmepepad. u jgorn. — Mocksa :
WznatensctBo Opaiit, 2022. — 601 c¢. — (Bsicmee obpazoBanue). — ISBN 978-5-534-11907-7. —
TeKcT : AneKTpOHHBII

5. [IpaBooxpanutensHbie opranbl Poccuiickoit @enepannu. [Ipaktukym : yuyebnoe mocobue s
By30B / A. B. I'punenko [u nap.] ; mox penakuueit A. B. I'punenko, O. B. Xumuuesoil. — 3-e u3n.,
nepepad. u mon. — Mocksa : M3marensctBo FOpaiit, 2022. — 211 ¢. — (Bricuiee o6pa3oBanue). —
ISBN 978-5-534-13436-0. — TekcT : 31eKTpOHHBII

6. [llyBamoBa, H. H. OcHOBBI IeJIONPOM3BOJCTBA : YYCOHUK M MPAKTUKYM JUISI CPEIHETO
npodeccuonHanbHoro obpaszoBanus / H. H. llyBamoBa, A. HO. UBanoBa ; mox oOmeit pemakiueit
H. H. IllysanoBoit. — 3-¢ u3g., nmepepad. u gorn. — Mocksa : M3mparenscTBo FOpaiit, 2022, — 384 ¢. —
(ITpoeccuonanbuoe odpazoBanue). — ISBN 978-5-534-15488-7. — Tekcrt : 31eKTPOHHBIN

7. Bunkosa, T. I0. CyaoycTpoiicTBO U MpaBOOXpaHUTENbHbBIE OpraHbl : YUeOHUK U MPaKTUKYM
st By3oB / T. FO. Bunkoa, C. A. HaconoB, M. A. XoxpsikoB. — 3-€ u3J., nepepad. u non. — Mocksa :
WznarensctBo FOpaiiT, 2022. — 351 ¢. — (Bwicmee obpazoBanme). — ISBN 978-5-534-11575-8. —
TeKcT : AneKTpOHHBIH

8. IMomanenko, E. B. Cyn npucsokHbIX : yueOHOe mocodue st By3oB / E. B. Tlonaaenko, E. B.
KpacunpaukoBa. — MockBa : M3narensctBo FOpaiit, 2022. — 169 c¢. — (Bricmee oOpa3oBaHue). —
ISBN 978-5-534-09733-7. — TeKcCT : 3JeKTPOHHBIN

9. CnoBaph TEpMHUHOB POCCHICKOTO 3aKOHOAATENhCTBA : clioBapb / cocraButenb M. B.

Batiomkuna. — Mocksa : ®JIMHTA, 2021. — 568 c. — ISBN 978-5-9765-4575-5. — Texkcr :
AIIEKTPOHHBIN
10.  banranopckue NpUHLMIIBI OBEACHUS CyAeH (0100peHbI pe30tonueil JKOHOMUYECKOTo U

Commansaoro Cosera OOH 2006/23 ot 27 utons 2006 r.)

11.  KouBeHIms mpotuB Koppymuuu (mpuusta B r. Heio-Hopke 31.10.2003 Pesomormeii 58/4
Ha 51 ruienapHoMm 3acenanuu 58 ceccun I'enepanbaoit Accambiaen OOH)

12. Hexnaparuss MOT 06 ocHOBomoNararoux NpuHIMNAX 1 mpaBax B chepe tpyaa (Kenena,
19 urons 1998 r.)

13.  OcHOBHBIE TPUHIMITEI HE3aBHUCHUMOCTH CyJIEOHBIX OpPraHOB, TNPHUHATHIE Ha CEABMOM
Konrpecce Oprannzanun O0bequHeHHbIX Hanuit mo npeaynpexieHuio NpecTymHOCTH U OOpAaIIeHuIo ¢
IIpaBOHAPYILIUTENAMH, NpoxoauBiieM B I. Mumane ¢ 26.08.1985 mo 06.09.1985 u onoOpeHHbIE
Pezomonneit 40/146 I'enepanbhoii accambiien OOH ot 13.12.1985

14. EBpomnelickas KOHBEHIMS O 3allUTE€ MpaB U OCHOBHBIX cBoOOn (3akimtoueHa B r. Pume
04.11.1950) (Bmecte ¢ «IIporokonom Ne 1» (ITogmucan B r. [Tapuxke 20.03.1952), «IIpotokonom Ne 4 06
o0ecTieYeHNH HEKOTOPBIX TPaB U CBOOO] IOMUMO TeX, KOTOpPhIE YK€ BKIFOUCHBI B KOHBEHIINIO U TIEPBBIN
[Tporokon x wuei» (I[loamucan B r. CtpacOypre 16.09.1963), «IIporoxomom Ne 7» (Ilogmucan B T.
CrpacOypre 22.11.1984))

15. «KoHBeHIIMSI O JUKBHIAIMU BCeX (OPM JTUCKPUMUHAIIMK B OTHOIICHUU SKEHIIHH)»
(Baxmouena 18.12.1979) Bceobmas aexnapanus npas uenoBeka 1948 r. [IpuHsita W mpoBO3TrjalieHa
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re"epanbHOi Accambieeit OOH 10 nexaOps 1948 r.

16. BceobOmas nexmapanus mpaB denoBeka 1948 r. IIpuHsATa M TMPOBO3IIIANIEHA Te€HEPAITLHOU
Accamb6neeit OOH 10 nexabps 1948 r.

17. Koncturynus Poccuiickoit ®deneparnuun

18. depepanbHblii KOHCTUTYLMOHHBIHN 3akoH OT 14 deBpans 2011 r. Ne 1-OK3 «O cynax obeit
FOPUCIUKIIUID)

19. denepanbHBIE KOHCTUTYIHOHHBIN 3akoH OT 31 nekabps 1996 r. Ne 1-®K3 «O cyneOHoOM
cucreMe Poccuiickoit denepanumn»

20. denepanbHbIl KOHCTUTYITMOHHBINA 3aKoH OT 28 ampenst 1995 r. Ne 1-OK3 «O6 apobutpaxHbIx
cynax B Poccuiickoit denepanum»

21. ®epepanpubiii 3akoH OT 18.04.2018 Ne 76-®3 «O BHeceHMHM W3MEHEHWH B OT/EIbHBIC
3aKoHOJaTeNbHble akThl Poccuiickoit ®enepauuu B CBSI3M C COBEPIICHCTBOBAHUEM IPABOBOTO
peryiaupoBaHus B cpepe OpraHu3aliiOHHOr0 00ecTeyeH sl 1eATeIbHOCTH MUPOBBIX CYyACi»

22. ®enepanpHbiii 3ak0H OT 23.06.2016 Ne 220-®3 «O BHeceHWHM W3MEHEHUN B OT/EIbHBIC
3aKoHOJaTeNnbHble akThl Poccuiickoit denepanuu B 4acTW NMPUMEHEHHs AJIEKTPOHHBIX JOKYMEHTOB B
JeSITENIbHOCTH OPraHOB CyA€OHOI BIACTHY.

23. @enepanbhbliii 3akoH OT 2 Masg 2006 1. Ne 59-®03 «O mopsiake pacCMOTpEeHHsI 0OpaIeHUi
rpaxnaan Poccuiickon @enepanumn

24. ®enepanpubiii 3ak0H 0T 27 wmrons 2004 1. Ne 79-@3 «O rocyaapCTBEHHOW TpakIaHCKOH
ciyx06e Poccuiickoit denepanmm

25. @enepanbHblil 3akoH OT 17 mexadps 1998 . Ne 118-D3 «O mupoBbIX cyapsix B Poccuiickoit
denepanum»

26. @enepanbHblil 3akoH oT 8 stHBaps 1998 1. Ne 7-03 «O CynebHom nenapTramMeHTe HpU
Bepxosnom Cyae Poccuiickoit @enepannn»

27. ®enepanbhblil 3ak0H 0T 21.07.1997 Ne 118-03 «OO6 opraHax npuHYIUTEILHOTO UCTIOTHEHUS
Poccuiickoit deneparum»

28. Vxa3 IIpesunenta PD ot 16.08.2021 Ne 478 «O HaumonanbHOM IIaHE MPOTHBOACHUCTBUS
koppynuuu Ha 2021 - 2024 ronsm»

29. Vxa3 Ilpesumenra PD ot 21.02.2019 Ne 68 «O mnpodeccHoHAIEHOM pPa3BUTHU
rOCY/IapCTBEHHBIX TPAXIAHCKUX chyxammx Poccwiickoit ®enepanuu» (BMecte ¢ «llomokeHueM o
MOPSAZIKE OCYILIECTBICHUSI MPO(ECCHOHAILHOTO Pa3BUTHUSI TOCYJAPCTBEHHBIX TPa)XITaHCKHUX CIIyXKallux
Poccuiickoit @enepanuny)

30. Vka3 Ilpesunenta P® ot 01.03.2017 Ne 96 «OO6 ytBepxknenun IlomoxkeHus o KaapoBOM
pe3epBe ¢enepanbHOro rocy/1apcTBEHHOIO OPraHay

31. Va3 IIpesunenta PO ot 16.01.2017 Ne 16 «O kBanudukanMOHHBIX TPEOOBAHUAX K CTaXy
TOCYJapCTBEHHON TpakKIaHCKOW CIY>KObl WM CTaXy palOOThl MO CIEIHAIBHOCTH, HAMPaBICHUIO
MOJATOTOBKH, KOTOPBI HEOOXOauM Ui 3aMEIIeHHs JOJDKHOCTEH (QenepalbHON TOoCynapCTBEHHON
IPaXXIaHCKON CITyKObD»

32. Vka3 Ilpesunenta Poccuiickoii @enepanmu ot 31 mekabps 2005 r. Ne 1574 «O peectpe
JOJDKHOCTEH (efiepaibHON TOCYAapCTBEHHON IPaKIaHCKOM CITY>KOBI»

33. Vxassl [Ipesunenta Poccuiickoit @eneparmu ot 1 despans 2005 r.: Ne 110 «O npoBenenun
aTTECTAIlMU TpakIaHCKUX ciayxkamux PDy»; Ne 111 «O mopsake caaun KBaTH(PUKAIIMOHHOTO dK3aMeHa
FOCY/IAPCTBEHHBIMH TPAXKIAHCKUMH CiIyKalluMu P® W OUEHKM HUX 3HAHUW, HABBIKOB U YMEHUU
(nmpodeccuonanbHoro ypoBHs)»; Ne 112 «O KOHKypce Ha 3aMEIICHHE BAaKAHTHOW JOJDKHOCTH
rOCYJJapCTBEHHOTO TpaxkaaHckoro ciysxaiiero P®Oy»; No 113 «O nopsiike mpUCBOCHHUS U COXpaHEHUS
KJIACCHBIX YHMHOB TOCYJIAapCTBEHHON TpaxkgaHCKON ciyxO0bl P® ¢enepanbHbiMU TOCyAapCTBEHHBIMU
IPAKIAHCKUMU CITYKAITIMUY

34. Vxa3 Ilpesunenta Poccuiickoii @eaeparmu ot 30 mas 2005 r. Ne 609 «O06 yTBepx)aecHUU
[TonokeHns: 0 MEPCOHATBHBIX JaHHBIX FOCYAApCTBEHHOI0 TPa)/IaHCKOro ciysxauero PO u Begenuu ero
JUYHOTO JIeTIa

35. Vka3 Ilpesunenta Poccuiickoit ®enepanmn ot 09 mapra 2004 1. Ne 314 «O cucreme wu
CTPYKType (elepaNbHbIX OPraHOB HCIOTHHUTEIHHOU BIIACTH
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36. VYka3 IIpesunenta PO ot 11.05.1998 Ne 528 «O Poccuiickoii akageMuu mpaBoCyaus»

37. Pacnopspxenue [Ipesunenta P® ot 14.07.2008 Ne 405-pn «O pa3MenieHnu rocyaapcTBEHHBIX
3aKa30B Ha M3rOTOBJIEHUE OJaHKOB HCIIOJHUTEIbHBIX JTUCTOBY

38. Ilocranosnenue IIpaBurensctBa PO or 28.05.2021 Ne 815 «OO0 yTBepKIEHHH IEpeyHS
HAI[MOHATIFHBIX CTAaHIAPTOB M CBOJOB MpaBuUi (YacTeil TakuWX CTAaHAApTOB U CBOJOB IMpaBWi), B
pe3ysbTaTe MPUMEHEHHS KOTOPBIX Ha 00s3aTeIhbHONW OCHOBE O0ecrieunBaeTcs COOM0eHIEe TPpeOOBaHUI
@enepanbHOro 3akoHa «TeXHUYECKHH periaMeHT O O€30MaCHOCTH 3JaHUi M COOPYXKEHUN», U O
MIPU3HAHUM YTPAaTHBIIMM CwiIy InoctaHoBieHus [IpaBurensctBa Poccuiickoit @enepanmm ot 4 urons
2020 r. Ne 985»

39. IMocranosnenne IlpaBurensctBa PO ot 27.12.2012 Ne 1406 «O denepanpHO# meneBon
nporpamme «Pa3Butue cynednoi cucremsl Poccuu Ha 2013 - 2024 roasn»

40. Tlocranosnenue IIpaButenbctBa PD o1 01.12.2012 Ne 1240 «O mopsake W pasmepe
BO3MEILEHUS POLECCYaTbHBIX U3JIEPHKEK, CBI3aHHBIX C IPOU3BOICTBOM I10 YTOJIOBHOMY /€Y, U3AEPKEK
B CBSI3U C PaCCMOTPEHUEM Jelia apOUTPakHBIM CYJIOM, TPaXKJaHCKOTO JeJia, aAMUHUCTPATUBHOIO JIefa, a
TaKXKe pPacXoJOB B CBSI3U C BblMoidHeHueM TpeboBanuii Koncturymuonnoro Cyna Poccuiickoit
denepaui M O MPU3HAHUM YTPATUBIIMMHU CHIIy HEKOTOpbIX akToB CoBera MunuctpoB PCOCP u
[IpaBurensctBa Poccuiickoii denepanumn

41. Tloctanosnenue IlpaButensctBa PD or 31.07.2008 Ne 579 «O OGiaHkax MCHOJHUTEIBHBIX
muctoB» (BMecte c «lIpaBunamMu W3roTOBIEHMSA, Y4yeTa, XpaHEHUS M YHHUYTOXKEHUS OJIAHKOB
MCIIOJIHUTEJIbHBIX JTUCTOBY)

42. Tlocranosnenue IIpaBurensctBa P® ot 27.04.2005 Ne 257 «O mopsiike u pa3mepax
BO3MEINICHUS CyIeOHBIX pacX0/I0B, TOHECEHHBIX IpakIaHaMu U (W) 0ObETMHCHUSIMU TPAKIaH, a TakKe
UX MPEJCTABUTEISIMHU B CBSI3U C yUYACTHEM B KOHCTUTYLIMOHHOM CY/IOIPOHU3BOJICTBE»

43. Tloctanornenue IlpaButensctBa P ot 31.07.2008 Ne 579 «O GiaHKax MCHOJHUTEIBHBIX
muctoB» (BMecte ¢ «lIpaBuimamMm W3roTOBICHMSA, Yy4eTa, XpaHEHUS ¥ YHHUYTOKCHUS OJAHKOB
UCTIOJTHUTEIIBHBIX JTUCTOBY)

44. Tlpuka3z Muntpyga Poccum ot 19.05.2021 Ne 320 «OO0 yTBepkaeHWUU (GOPMBI, MOpSIKA
BEJICHUS U XPAHEHUs TPYIOBBIX KHIKEK»

45. TIpuka3 Pocapxusa ot 31.07.2023 Ne 77 «O0 yrBepxkaeHun [IpaBui oprannzanuu XpaHeHHUs,
KOMIUIEKTOBAHHS, Y4eTa M HCIIOJNb30BaHUS JOKYMEHTOB ApxuBHOro (onna Poccuiickoit @enepanun u
APYTUX apXHWBHBIX JOKYMEHTOB B T'OCYNapCTBEHHBIX OpraHaX, OpraHaXx MECTHOTO CaMOYNpAaBICHHS H
OpraHU3aIUIX»

46. Ilocranosnenue IIpesunuyma Cosera Cyneii Poccmiickoit ®eneparuu ot 21 urons 2010 r.
Ne 229 «OO6 ytBepxkaenun [lomokeHHss O MOpSAKE pPACCMOTPEHMS CyAaMH OOILEH IOPUCIUKLIUU
MOCTYNAIOUIMX B JJIEKTPOHHOUW Qopme obOpameHuil rpaxaad ((PU3WYECKUX JIMI), OpraHU3alMi
(ropuAMYECKUX JIUIT), OOIIECTBEHHBIX 00BbEMHEHUI, OPraHOB rOCYAapCTBEHHON BIACTU U (WJIM) OPraHOB
MECTHOT'O CaMOYIIPaBICHUS

47. Tlpuka3 Cynebnoro nenapramenta npu Bepxosanom Cyne PD ot 31.07.2023 Ne 162 «O6
yTBepkIeHNH [IpuMepHOil HOMEHKIATYpHI JIe, 00pa3yIOUIMXCs B TPOIEcce IEATSIHHOCTH MHUPOBBIX
cynei, u IlpumepHOro mnopsiika XpaHEHHs HEKOTOPbIX BHJOB JIOKYMEHTOB, HPEIyCMOTPEHHBIX
[IpumepHOI HOMEHKIATYPOM J1eJ1, 00pa3yIoUIUXCs B IPOLIECCe NeATeTbHOCTH MUPOBBIX CYICi

48. Ilpuka3 Cynebnoro nenapramenrta npu BepxoBHom Cyne P® ot 25.08.2023 Ne 176 «O6
yTBepxkaeHun [lomoxxenus 00 anmapaTe apOUTPaKHOTO Cyaa

49. TIpuka3 Cynebnoro nenapramenrta npu BepxoBHom Cyne P® ot 07.07.2023 Ne 135 «O6
yTBEPKACHUH THUIIOBOrO JOJKHOCTHOTO periiaMeHTa (hefepajbHOro rocyAapCTBEHHOTO TpakJaHCKOTO
CJIy’KaIllero, 3aMeINalouiero JODKHOCTh  (heflepalbHOM  ToCy/lapCTBEHHON TIpakIaHCKOM — CITy>KOBI
PYKOBOJUTENS anmapaTa - aJMUHUCTPATOpa KacCallMOHHOTO BOEHHOTO CY/Jia, aleUIIIUOHHOIO BOEHHOTO
cylia, OKpPY>KHOTO ((pJIOTCKOT0) BOEHHOT'O CyAa»

50. IMpuka3 Cynebnoro nemapramenta npu BepxoBHom Cyme P® ot 07.07.2023 Ne 134 «O06
YTBEP)KICHUH THUIOBOro JOHKHOCTHOTO perjiaMeHTa (pefiepallbHOro rocyIapCTBEHHOTO TPaXKAaHCKOrO
CIIy’Kalllero, 3aMelIaloIero JOKHOCTh —(eepalbHOM TOCyNapCTBEHHOM TIpa)IaHCKOW  CIIy>KObI
aJIMUHUCTPATOpPa TAPHU30HHOT'O BOEGHHOTO CY/1a, TIOCTOSIHHOTO Cy/1eOHOT0 MPUCYTCTBUS



25

51. Ilpuka3 Cynebnoro nemapramenta npu BepxoBHom Cyame P® ot 28.06.2023 Ne 113 «O06
YTBEpKJIEHHH THUIOBOTO JTOJHKHOCTHOTO perjaMeHTa (enepaibHOTO TOCYAapCTBEHHOTO TPa)KIaHCKOTO
CJIy’KaIllero, 3aMeINaoUIero JODKHOCTh  (efiepallbHOW  ToCy/lIapCTBEHHON TIpakJaHCKOM — CIIy>KOBbI
PYKOBOJIMTENS amrapara - a/IMUHUCTPATOpa KacCaIllHOHHOTO Cy/1a 00MIeil FOpUCANKIINY, alleUIIIHOHHOTO
cyla oOImel HOpUCAMKIMK, BEPXOBHOTO CyAa pecIyOJMKH, KpaeBoro, o0JacTHOro Cyna, cyAa ropojia
(benepanpHOrO 3HAYCHUS, Cy/la aBTOHOMHOM 00J1aCcTH, Cy/1a aBTOHOMHOTO OKPYTa»

52. Ilpuka3 Cynebnoro nemapramenta npu BepxoBHom Cyape P® ot 27.06.2023 Ne 110 «O6
YTBEpKJICHHH THUIOBOTO JTOJHKHOCTHOTO perjaMeHTa (enepaibHOTO TOCYyAapCTBEHHOTO TPa)KIaHCKOTO
CJIy’KaIllero, 3aMeIlalouiero JODKHOCTh  (efepalbHOW TOCYJapCTBEHHONW TIpakJaHCKOH — CIIy>KOBbI
PYKOBOIIUTEIIS amiapara - aIMHHACTpaTopa (heaepasbHOro apOuTPakKHOTO CyIa

53. Ilpuka3 Cynebnoro nenapramenta npu BepxoBHom Cyame P® ot 23.06.2023 Ne 106 «O06
YTBEpKICHHH THUIOBOTO JTOJHKHOCTHOTO perjlaMeHTa (elepabHOr0 TOCYIapCTBEHHOTO T'PaKIaHCKOTO
CITy’KaIllero, 3aMeINaouiero JOJDKHOCTh  (efepalbHOW  TOCyJapCTBEHHOM TI'pa)KAaHCKOM  CIy»KObI
aJIMAHUCTPATOpa PalOHHOTO, TOPOJICKOTO, MEKPAHOHHOTO Cy/Ia, TOCTOSTHHOTO CY/IeOHOTO MPUCYTCTBUS)

54. Ilpuka3 CypebHoro nenapramenta npu BepxoBHom Cyne P® ot 29.05.2023 Ne 91 «O6
yrBepxkaeHnn [lonoxenns o0 anmapare ¢eaepaabHOro cyaa 00mei IOPHCIUKITIIDY

55. Ilpuka3 Cynebnoro nemapramenta npu BepxoBnom Cyape P® ot 21.12.2022 Ne 242 «O6
yTBepKIeHHH [lepeuHsi TOKyMEHTOB, 0Opa3yloIUXcsi B Ipolecce ACITeIbHOCTH (helepalbHBIX CYAO0B
o01iell IOPUCIUKLIUKN, C YKa3aHHEM CPOKOB HMX XpaHeHMs M [lopsaka XpaHeHHs HEKOTOPBIX BHJIOB
JTOKYMEHTOB, IMPEIyCMOTPeHHBIX [lepedHeM MOKyMEHTOB, 0Opa3yroIIuXcs B MpoIecce ACATEIbHOCTH
(benepanbHbIX CyI0B OOLIECH IOPUCTUKILIUY, C YKa3aHUEM CPOKOB UX XPaHEHHUS»

56. Ilpuka3 Cynebnoro nemapramenta npu BepxoBrom Cyne P® ot 23.12.2021 Ne 245 «0O06
yTBepkaeHNH llepedHss JTOKyMEHTOB, 0Opa3yloIIMXcsi B TMpolecce MAeATeNbHOCTH (peaepaabHbIX
apOUTPaKHBIX CY/IOB, C YKa3aHHEM CPOKOB XPaHCHHUS»

57. Ilpuka3 Cynebnoro nenapramenta npu BepxoBaom Cyne P® ot 07.10.2020 Ne 185 «O6
ytBepkaeHun Talenst ¢opm BenomctBeHHOM OtuetHOocTH U AnbOoma ¢GoOpM  BEIOMCTBEHHOM
OtueTHOCTH B (eiepalibHBIX CyAax OOIIel IOPUCIUKINY, (elepaTbHbIX apOUTPAXKHBIX CYAaX U CUCTEME
Cyneb6noro nemapramenta rpu BepxosHom Cyne Poccutickoit deneparumy

58. Ilpuka3 Cynebnoro nemapramenta npu BepxoBaom Cyne P® ot 20.11.2019 Ne 263 «O6
yTBepkAeHUH lIprMepHOro mOJOXKeHUsT O MPUEMHOM QenepalbHOro cyna oOled IOPUCAUKIUN U
TumoBoro pernamMeHTa OpraHM3allMU JEATENbHOCTH MpHUeMHOW (denepanbHoro cyaa oOmei
FOPUCAUKIIAI

59. Ilpuka3 Cynebnoro nenapramenta npu BepxoBHom Cyne P ot 30.08.2019 Ne 203 «O06
yTBepkJeHNU PersiameHTa pa3sMmelieHus Ha HHTEpHeT-nopTaie ['ocy1apcTBEeHHON aBTOMATU3UPOBAHHOM
cucrteMbl Pocculickonn ®enepanun «lIpaBocyaue» W3BELIEHHNH O BPEMEHM M MECTE PAaCCMOTPEHUS
aJIMUHUCTPAaTUBHBIX Jle]1 O MpHU3HaHUM UHPOpPMALMM, pa3MEIIeHHOM B  HMH()OPMaMOHHO-
TEJIEKOMMYHHUKAIMOHHBIX CETSAX, B TOM 4Yucie B ceTu «MHTepHeT», MHpOopManuei, pacupocTpaHeHue
kotopoii B Poccuiickoit denepanum 3amperieHo, O MNPU3HAHUM WH()OPMAIMOHHBIX MaTEepUaIOB
HKCTPEMHUCTCKUMIDY

60. Ilpukaz CynebHoro nemapramenta npu BepxoBHom Cyme P ot 26.03.2019 Ne 64 «O6
yrBepkaeHuH [lonoxeHus o mopsake OQHUIMAIBHOTO HCIIOIB30BAHHUSA TOCYJApCTBEHHBIX CHMBOJIOB
Poccuiickoit @enepannu B cynax o01ei 0OpUCIUKINY U (eiepaTbHbIX apOUTPaXKHBIX CyAaX»

61. Ilpukaz CynebHoro nemapramenta npu BepxoHom Cyme P® ot 19.03.2019 Ne 56 «O6
yTBepKAeHUM WMHCTpYKIMM O TOpsAKe OpraHu3aliy KOMIUIEKTOBaHMS, XpaHEHHs, YyueTa H
WCTIOJIB30BAaHUS JIOKYMEHTOB (DJIEKTPOHHBIX JOKYMEHTOB) B apXuBaxX (enepalibHbIX CyIOB OOIIeH
IOPUCAUKIIUID

62. Ilpukaz CyneOnoro nemapramenta npu BepxoBHom Cyze P® ot 29.12.2018 Ne 352 «O6
yrBepkaeHNH IlojoxkeHns o MOAroroBke M O(GOPMIIEHUH CIY>KEOHBIX TOKYMEHTOB (enepaabHbIMU
CyaM# OOIIEeH FOPUCIUKITUNY

63. IIpukaz CynebHoro nemapramenta npu BepxoBanom Cyae PD ot 28.12.2016 Ne 252 «O6
yrBepxkaeHun llopsaka momaum B apOutpaxksblie cynbl Poccuiickoit denepauuu [T0OKYMEHTOB B
3JIEKTPOHHOM BHJIE, B TOM 4YHCIIE€ B (JOPME IEKTPOHHOIO AOKyMeHTa» (BMecte ¢ «llopsakom mojnauu B
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apoutpaxkusle cyasl Poccuiickoit @enepanuy JOKYMEHTOB B 3JIEKTPOHHOM BHJIE, B TOM 4Hcie B (opme
3JEKTPOHHOTO IOKYMEHTa)

64. Ilpukaz Cynebnoro nmemapramenrta npu BepxoBHom Cyne P® ot 27.12.2016 Ne 251 «O6
yrBepkaeHun [lopsnka mogaun B heaepanbHble Cy bl 00IIEH IOPUCIUKIINH TOKYMEHTOB B 3JICKTPOHHOM
BUJIE, B TOM UHUCJIE€ B (JOPME IEKTPOHHOIO TOKYMEHTa

65. Ilpukaz CyneOnoro nemapramenta npu BepxoBHom Cyame P® ot 28.12.2015 Ne 399 «O6
yTBepkaeHH MHCTpyKumu o nopsiake oOecnieueHust OJ1aHKaMu MCIIOJHUTEIbHBIX JIUCTOB U MX IPUEMA,
ydera, XpaHEHHWs, HCIOJNB30BAHMA W YHHUTOXKCHUS B (enepaibHBIX CyJax oOmeill IOpUCIUKIUU U
(benepanbHbIX apOUTPAKHBIX CyJaX»

66. Ilpukaz CyneOnoro nemapramenta npu BepxoBHom Cyme P® ot 26.11.2015 Ne 362 «O6
yTrBepkaeHUH IlepedyHs OCHOBHBIX NOHATHH M TEPMUHOB, NPUMEHSIEMbIX B HOPMATHBHBIX IPABOBBIX
aktax  CynmeOHOro  JemapTramMeHTa,  perIaMEHTHPYIONIMX  HCIOJIb30BaHHE  WH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI B I€ATENBHOCTU Cy/A0B, ynpaBieHuil CyaeGHoro nenapramMeHra B
cyobekrax Poccuiickoit @enepannu u yapexxaeausx CyaeOHoro genapraMeHTa

67. Ilpukaz CynebHoro nemapramenta npu BepxoBHom Cyne P® ot 02.11.2015 Ne 335 «O6
yTBepKAeHUH PermamenTta pasmenieHus HHQOpPMAIMM O JAESITEIbHOCTH (elepalbHbIX CYAO0B O0IIeH
IOPUCIUKIUH, (eaepalbHbIX apOUTPaKHBIX CYZ0B, MUPOBBIX CyA€H U OpraHOB CyAEHCKOro coo0IecTBa
B H(OPMAIIMOHHO-TEJICKOMMYHHUKAaIMOHHOW ceTn MHTepHeT n Pernmamenra pa3menienns nHGOpMaIiu o
nestenbHocTH CyneOHoro nenapramenrta npu BepxoBHom Cyae Poccuiickoit @enepanuu, ynpaBieHUi
CyneOnoro  nmemaprameHta B cyObektax  Poccuiickoit  ®enepauuu B HMHGOPMalMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTu HTepHeT»

68. Ilpukaz CyneOnoro nemapramenta npu BepxoBHoMm Cyme P® ot 04.08.2015 Ne 228» OO0
yrBepkaeHuH IlonoxeHus o mopsiake oOpaimieHuss co ciaykeOHoM HHpopMalueld OrpaHHYEeHHOIo
pacrpocTpaHeHus B GeepalibHbIX CyJax 00IIeH IPUCAUKITNH, (eepaTbHBIX apOUTPaKHBIX CyAaxy.

69. Ilpukaz CyneOnoro nemapramenta npu BepxoBHoMm Cyne P® ot 11.12.2013 Ne 241 «O06
yrBepkaeHnn [lopsiaka pasmemieHuss B WHGOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHOW ceTH MHTepHeT
MH(POPMAIIMU O BHETMPOLIECCYATBHBIX 00PALICHUSIX)

70. Tlpukaz Cynebnoro nemapramenTta npu BepxoBHom Cyne P or 29.03.2013 Ne 66 «O0
yTBepkIeHUN VHCTPYKIIMK O MOPSIJIKE U3TOTOBJICHUS, YUeTa, UCTIOIb30BaHUS, XPAHEHUS] M YHUUTOKEHHS
OmankoB ¢ wu3oOpaxkennem [ocymapctBeHHoro repba Poccuiickoit ®expepamuu, odopmieHUs Hu
pa3MeIleHus] BbIBECOK (ellepalbHbIX CYAOB OOIIEH OPUCIUKINM, (enepaTbHbIX apOUTPa>KHBIX
cynoB»(Bmecte ¢ «MHCTpyKIMed O TOpPSIKE W3rOTOBICHHS, YYeTa, HWCIIONB30BAHUS, XPAaHEHUS W
YHUUYTOKEHUST OnaHkoB ¢ wu3o0paxenueM [ocymapctBeHHoro repba Poccuiickoit ®enepauuu,
opopMIIEeHHST W pa3MEIICHUS BBIBECOK (eAepalbHBIX CYAOB OOIel IOpUCIUKINH, GdeaepatbHbIX
apOUTPaKHBIX CY/I0B)

71. Tlpuxaz Cyne6noro nemapramenta npu BepxoBHom Cynme P® ot 26.04.2011 Ne 79 «O06
yTBEpKAeHHUH THUIIOBOrOo KOJEKCa 3TUKHM M CIyKeOHOro TOBeJeHHs (efepalbHBIX T'OCYIapCTBEHHBIX
IPaXJaHCKUX CIy)KaIllUX anmnapatoB (efepaJbHbIX CyAOB OOIIEH IOPUCAMKLINHU, (enepaabHbIX
apOUTpaKHBIX Cy0B 1 ynpapineHuit CynedHoro nenapraMmenta B cyobekTax Poccuiickoit Deneparuimy

72. Tlpuxa3z Cyne6noro nemapramenta npu BepxoBHom Cyae P® ot 21.02.2006 Ne 18 «O6
YTBEPKACHIUH MeTOINYeCKUX PEKOMEHIAINA 0 pa3paboTKe TOJDKHOCTHBIX PETrJIaMEeHTOB (eepalbHbIX
rOCYJapCTBEHHBIX TPaXIAaHCKUX CIYyXalMX anmnapaToB (enepanbHbIX CyIOB OOIIEH IOPUCIUKIHHM,
benepanpHBIX apOUTpaXHBIX CynoB u cuctembl CyneOHoro nemapramenta npu Bepxosanom Cyne
Poccuiickoit deneparum»

73. Ilpukaz CygneOnoro nemapramenta npu BepxoBHom Cyame P® ot 15.12.2004 Ne 161 «O6
yTBepKAeHUH MHCTpyKIMK MO cy1e0HOMY J1eIOIPOM3BOJICTBY B BEPXOBHBIX CyJaX pecIyOJMK, KpaeBbIX
U O0JIACTHBIX CyJaX, CyAaxX TopoaoB QeAepalbHOrO 3HAYCHHS, CyJaX AaBTOHOMHOW o0mactu |
aBTOHOMHBIX OKPYT'OB»

74. Tlpukaz CypeOnoro aemaprameHTta npu BepxoBHom Cyae Poccuiickoii ®enepauuu oT
29 anpens 2003 r. Ne 36 «O0 yTBep>KACHUU MHCTPYKIMH O JEIONPOU3BOACTBY B pallOHHOM CyJe»

75. IlocranoBnenue Ilnenyma BAC P® ot 25.12.2013 Ne 100 «O6 yrBepxaenun MHCTpyKIMu
M0 JIEJIONPOU3BOJICTBY B apOUTpakHbIX cymax Poccuiickoit denepanuu (mMepBoil, aneuisiuOHHON U
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KaccallMOHHOW MHCTaHIM)» WHCTpyKIMs MO JENOMpOU3BOACTBY B apOMTpaKHBIX cydax Poccuiickoit
®enepanuu (epBoH, aNeIUIALUOHHON U KACCAIMOHHON MHCTAHITUI)
76. TI'apaHT: HHQOPMAITMOHHO-TIPAaBOBAasl CUCTEMa

77. KubepJlennnka

78. HayuHnas snextponHas 6ubnuorexa (HOb)
79. Poccuiickast HanMoOHaNbHast ONOINOTEKA
80. Denepanbublii mopran «Poccuiickoe oOpazoBaHue»

4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUS

MPO®ECCHUOHAJIBHOI'O MOAYJIsA

N3y4yenune npoeccoHATBLHOT0 MOAYJISI 3aKAHYNBAETCH IK3AMEHOM RO MOOYIO.

Ko n nanmeHoBaHHE
KOMIIETCHITUH,
(bopMHUpYEMBIX B paMKax
MOJTYJISI

Kpurepun onenku

MeTtonrs! orieHku

[1K 3.1. OcymiecTBasTh
BEJICHHE CYAeOHOTO
JIeTIOTIPOU3BO/ICTBA

Pemenne  npakTMYECKUX — CUTyallMd IO
NpUEMY, PETHCTpAallMM U YYETY IBUKECHUS
KOPPECIIOHICHLIMU U JEI.

Pemenne MIPAKTUYECKUX 3a1a4 10
oopmiIeHHIO CYIEOHBIX /1€ U MaTepHaJIOB.
Pemenne npakTuueckux CUTyanun
oOpaleHus CyJJIeOHBIX aKTOB K HCIIOJHEHHIO.

1K 3.2. Ocy1mecTBisiTh
NEeHUCTBUS 110
IUTAHUPOBAHUIO U
peanu3any MEpONpUsATHI
0 00eCIeYeHNI0 pabOTHhI
apxuBa cyja

JleMoHCcTpanus paboOThl C  HOPMaTHBHO-
MIPAaBOBBIMU  aKTaMH,  ONPEACIAIONIMMHU
MOPSIOK XpaHEHHsI IOKYMEHTOB M CyA€OHBIX
JIeJI B apXUBE CyJ1a.

Pemrenne npakTuyeckux CUTyauui 1o
MOJrOTOBKE CYJICOHBIX /1] U JOKYMEHTOB
JUIsl TIEpE/layyl B apXUB CYJa.

IIK 3.3. CoctaBisath
MIPOEKTHI POIECCYATBHBIX
141 CJIy)KC6HBIX I[OKYMeHTOB
cyna

Pemenue MPAKTUYCCKUX 3aaa4 IO
COCTaBJICHHIO CJ'Iy>KC6HBIX JOKYMCHTOB Cya.

[IK 3.4. OcymiecTBisTh
paboty ¢ oOpaIeHusIMU
TpaXKIaH U OpraHu3aui

Pemenue npakTuyeckux CUTyalu 1o
npuéMy oOpallleHuH, MOCTYNAIHUX B CY/I.

IIK 3.5. OcymiecTBiATh
paboTy MO perucTpaIvH,
y4eTy U TEXHHYECKOMY
oopmieHHIO
HCTIOJTHUTEIIbHBIX
JIOKYMEHTOB 110 CyZI€OHBIM
aenam

JleMOHCTpanysi HaBBIKOB paOOTHI 110
00palIeHNIO K UCTIOJHEHUIO CYACOHBIX
aKTOB.

OK 01. BeiGupats crioco0sl
pelieHus 3a1a4
npodeccuoHaTBEHON
IeATEeITbHOCTH
NPUMEHUTEIBHO K
Pa3IM4HBIM KOHTEKCTAM

- O60CHOBAaHHOCTH IJIAHUPOBAHUS YueOHOU
U Ipo(hecCUOHATBHOM NeATEIbHOCTH;

- COOTBETCTBUE PE3YJIbTaTa BBIIIOJHEHUS
Ipo¢eCCUOHANIBHBIX 33]a4 ATAJIOHY
(cranmapTam, obpasuam, aaropuTmy,
YCJIOBHSM, TPEOOBAHUSM WIIH 0KHIACMOMY
pe3ynbTaTy);

- CTCIICHb TOYHOCTH BBIIIOJTHCHUA

YCTHBIN 01IpOC,
MPaKTUYECKUE 3aaHN4,
OTYET MO MPAKTHUKE,
JTHEBHUK MIPaKTHKH,
3alluTa OTYETA,

3a4eT,

3a4eT C OLICHKOM,
9K3aMCH,

AK3aMEH 110 MOJIYJIIO
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IIOCTABJICHHBIX 3a44a4.

OK 02. Ucnonw3oBath
COBPEMEHHBIE CPEJICTBA
MOVCKA, aHaNu3a U
HMHTEPIIPETAINN
uHpoOpMaluu U
nH(OPMaIMOHHBIE
TEXHOJIOTUH IS
BBITIOJTHCHHMSI 337124

- [lonmHOTa OXBaTa MHPOPMALIMOHHBIX
HCTOYHUKOB,;

- CKOPOCTb HaXOX/ICHHUS U IOCTOBEPHOCTb
uHpOpMAIHH;

- OOHOBJIIEMOCTb U TTOTIOJIHAEMOCTb 3HAHUH,
BJIHMSFOIMX Ha PE3yNIbTaThl Y4eOHOU U
IIPOM3BOJICTBEHHOH 1A TETBHOCTH.

npodeccuoOHaTBEHON

ACATCIIbHOCTU

OK 03. [InanupoBats 1 OO0yuarommiicst ymeeT IIaHupPOBaTh U
pealiu30BbIBAThH peann30BBIBATH COOCTBEHHOE

COOCTBEHHOE po(eCCUOHAITBHOE Y JIMUHOCTHOE Pa3BUTHUE,

npodecCuoOHAIBHOE U
JMYHOCTHOE Pa3BUTHE,
NpEIIPUHAMATEIBCKYFO
JESTEIbHOCTD B
npodeccruoHaNbHOU cdepe,
UCTIOJIF30BATh 3HAHUS 110
(UHAHCOBOW IPaMOTHOCTH B
Pa3IUYHBIX KU3HEHHBIX
CHUTYalusIX

NPEIIPUHUMATEIBCKYIO JICATEIBHOCTD B
npodeccruoHabHOI cepe, UCTI0NIb30BaATh
3HaHUS 10 (PUHAHCOBOM 'PAMOTHOCTHU B
PA3INYHBIX )KU3HCHHBIX CUTYalluAX

OK 04. D¢ dextuBHO
B3aMMOJICHCTBOBATH U
paboTaTh B KOJIJICKTUBE U
KOMaH/1e

- Oco3Hanue CBOCH OTBETCTBEHHOCTH 3a
pe3yNbTaT KOJJIEKTUBHOM, KOMaHIHON
NESTEABHOCTH, TOTOBHOCTH K
COTPYIHUYECTBY, HCIIOIH30BAHHIO OIBITA
KOJIJIET;

- OTCYTCTBHE HETaTUBHBIX OT3BIBBHI CO
CTOPOHBI KOJIJIET U PYKOBOJICTBA.

OK 05. OcymiecTBisTh
YCTHYIO U TUCHMEHHYIO
KOMMYHHKAIMIO Ha
rOCY/apCTBEHHOM SI3BIKE
Poccuiickoit @enepanun ¢
y4eToM 0COOEeHHOCTEH
COLIMAJILHOTO U
KyJIbTYPHOTO KOHTEKCTa

- HGMOHCTpaHI/ISI HaBBIKOB I'PaMOTHO
obuieHust 1 oopMIICHHE JOKYMEHTAIIUU Ha
roCyJIapCTBEHHOM si3bIKe Poccuiickoi
®enepaunu, NpUHUMAs BO BHUMAaHUE
0COOEHHOCTH COLUAIBHOTO U KYJIBTYpHOTO
KOHTEKCTa

OK 06. I[TposBnsiTh
IpaskIaHCKO-
MaTPUOTUUCCKYO MTO3HIIUIO,
JIEMOHCTPUPOBATH
0CO3HAHHOE TOBEJICHHE HA
OCHOBE TPaIUIIHOHHBIX
00IIICYETIOBEYECKUX
[IEHHOCTEMN, B TOM YHCIIE C
YYETOM T'apMOHHU3AIUH
MEXHAlMOHAIBHBIX U
MEKPETUTHO3HBIX
OTHOIICHHH, IPUMEHSATH
CTaHIApPThI
AHTUKOPPYIITHOHHOTO
[TOBEICHHUS

OOyuarouiics: IposIBISET IPaXKAAHCKO-
MATPUOTHYECKYIO MO3ULINIO, IEMOHCTPUPYET
OCO3HAaHHOE IIOBEJICHUE HAa OCHOBE
TPaIULMOHHBIX O0IIEYEIOBEUECKUX
LIEHHOCTEH, B TOM YHUCJIE C YYETOM
rapMOHHU3aLUU MEXHALIMOHAJIBHBIX U
MEXPEIUTHO3HBIX OTHOIICHUM, IPUMEHSET
CTaHJapPThl AHTUKOPPYIILIMOHHOT'O MTOBEICHUS
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OK 09. ITonp30BaThCs
npoheCCHOHATEHON
JOKyMEHTAITUCH Ha
rOCYapCTBEHHOM U
WHOCTPAaHHOM SI3bIKaX

- leMoHCTpaIysi yMEHUN TTOHUMATh TEKCTHI
Ha 0a30BbIC U MPOPECCHOHATBHBIC TEMBI;

- COCTaBJISITh HEOOXOIUMYIO JOKYMEHTAITUIO
Ha roCyJapCTBECHHOM U MHOCTPAHHOM A3bIKax
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